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ABSTRACT 

Addressed to women who ar e cons ider ing taking up 
full- or part-time employment or training or re-training later in 
life when family responsibilities are less pressing, this document 
may also help others who wish to or have to take up a different 
career. Focus is on employment and training opportunities in Great 
Britain. The first half contains sections giving a general picture of 
certain fields of employment that the authors believe appeal 
particularly to returners, together with some information about 
educational facilities and about sources of help and advice. Fields 
covered are social services, office work, industry and commerce, 
health and hospitals, work with children and young people and in 
education, and the arts. The second half of the publication is a 
directory which gives information about 70 specific careers, arranged 
alphabetically. Details about careers menLioned in the general 
sections will be found in the directory which describes normal entry 
requirements, length of training, upper age limits, and addresses of 
appropriate professional associations • and training institutions. 
(WL) 
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NAIIONAI. Vl>MS()R\ CEMRK ON CARFIRS FOR 

WOMEN 

(fonncrly WoniLMrs liinploynicm I'alL^ralion) 

P;ilron: II.M. Oi l'l.S I:LI/ABI{TM. The Ou.vn Woihcr 

Chairman of IixeciitiVc Committee : Miss M C. GRAY, M A. 
Hon. Ireusiirer: Miss C. M. RIGBV, M.A.. Ph D 
Drrccior: Mi-.^ K. M. MI NON, B.A. 

I he N;iiiv)n:il l eJeriiiiv^ri o. ori;anisalions Loneenied wirh the 
I niplovMK'iil aiiJ Traiiiini: of Women (known as the National 
\il\ison C entre v>n C areers lor Women. tornieri\ the Women's 
I niplovrnenl f ederation) uas founded in 1 *^.v"> hy a group of 
ui>men interested in all aspects of women's emplo^nient and 
suilahle iraininiz for i^irls and women. 'i"he foinuiers were represent- 
atives of Lniversil\ Appoinln:vnts Hoards. Women's S-u'ieiies, 
profes.sional organisition.s, eollciies and seliooN. The parent organ- 
l^ati^Ml. the London and Nalional .Society for Women's .Ser'viee 
iihAv the l awceli .Sv>eiet\). had since the earl>' pari of this eentury 
plaved an aeti\e part in seeking new o}'i*portii:',ities for-women. and 
the valuable reeords and information whien had been eollccted 
v\vTc passed over to the organisation then known as the Women's 
I mpKnment l ederation, ]o form the nucleus o\' its advisory 
service. In the name The Nalional Ad\isor\ Centre on ( areers 
tor W\mien was adopted to describe more accurately the organisa- 
tion's work. It is register d as a cliaril\. 

I hough conditions liav.- changed, its traditions and objects have 
rem.iined unaltered. We believe that sound vocational uuidanee 
should aK\a\s aitii at h( Iping the individu;d to fullll herself as 
ev)niplcte!> and construe ive'> as pi)Ssible: that in advising on 
careers, supply and denumu sluuild not he' considered on a local 
basis but on a national basis; that work, since it lU'cupies so much 
"'I one's time, should be a source nf pleasure as well as a means 
ol earning one's livelihood: and that nu^st normal human heiniis 
are happiest '.vhen using their abilities to the full. 

The Advi.s<>r> Department ads as a clearing house of informa- 
livMi about training and openings for work. Thi.s is done by personal 
consultations, letters, lectures, conferences and the publication of 
literature. Interviews can be arranged at member .schools on request 
by the hleadmistress. j-ces for considiation and lectnres on applica- 
tion. 

The I.niin Fund lentls money free of interest for trainimi which 
vvill lead to useful ami priigre.ssive work. 

Term.s Meinbership. Details of annual subscriptic^ns and 
^er\ice for .Schi^ol.s and 1 niversities. Training Tistablishments and 
Organisations will he supplied on request. Individual ihscribers 
of ;iti\ sum antl I-mployer Members are welcomed. 
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RETURNERS 

Some notes lor those returning to employment later in life or 
eoasidering training tor a new career 

NOTK This puhlicalion hciiin.s with sections giviriLi a general picture 
of certain lields of employnient that we believe appeal particularly 
to returners, toiieiher with some information about educational 
facilities and about sources of help and advice. Hie Directory at 
ihe end gives information about specillc careers, arranged alpha- 
beiicalUTfor those returning to their career and for those wishing to 
embark' on training. Details about careers mentioned in the general 
sections will be found in the Directory. 
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RETURNERS 



Some notes for those retumiiij; to employment later in lile or 
considering training for a ne>v career 

GENERALLY SPEAKING 

Wc never liked ihc icrms "malurc vcimen" or *'i!ic noi so yoLiiij:". 
Wc have ihcrcft^rc chcvscn "RcUirncrs"* for our tide lo describe ihcvse 
considcriiii: lakiiiLi up full- or pan-lime emplovmeiu or irainiiiLi 
or re-lrainiiiiJ! laier in life when family responsibililies are less 
pressii'.iz. This book nia\' also help (Uhers who wish or have lo lake 
up a dilTereni career. 

Il is ncnv generally accepted lhal women can and do reUirii lo 
empKn nieni or irain for new careers laler in life: shorlaije of skills 
encouraged ihis irend and fosiercxi ihe rccruiinienl of pari-iiniers 
for many jobs previousl\' regarded as full-lime (^nes. Auiunin ^^75 
may seem an inauspicious lime lo publish ihis book when, because 
of economic problems, relurners. parlicularly parl-iimers. are in 
a vulnerable posilion. In some fields (bui noi all), pari-iime ptosis 
have declined as full-lime wc^rkers have become easier lo recruil. 
but experience has___. shewn ihai_ part-iimcrs can be protiiably 
employed, and. as ccMidi lions improve, .so will ihcir enipl(\vment 
pro.specis. ManpcAver planning musi always look io ihe fuiure and 
our ecoiK^mic wellbeing will surely depend (^n fuller and more 
imaginalive use of our human resc^urces. including wc^men. 
Relurners preparing for a new career in any ca:;e have lo make K^ig 
icrm plans. Anoiher reason for publishing ihis book now is lhal 
economic condi lions may make il increasingly necessary for ihc 
brnid winner's role lo be shared. Finally ihere are siill many skills 
ih-'il are in shc^ri supply. 

Here are some general pcMiils {o ccmsider. 

Do you wani a career or arj you looking f(^r a j(^b7 A career is 
an occupalion thai' demands iraining and elTorl lo achie\e a 
pn^fessional level of kncmledge and experlise and lhal olfers 
jirivspecis of increasing respcMisibiliiy and pronituion in re l urn for 
experience. ccMUinued sludy and commiimeni. .A job demands 
abiliiies appropriaie for ihe u Tk lo be done (e.g. liicracy. 
numeracy, abiliiy lo deal wiih people cic): ihere is ofien no 
detinile ladder o\ promoiicni ihc^ugh ihis may come on ihe basis 
of proven abiliiy. experience, personaliiy — and luck. We .some- 
limes meei women who feel lhal ihey oughi lo plan a career but 
would ralher find a job. Boih are valid aspiraiions lo ihe righl 
people and bcHh have a place in our economy. A realisiic appn^ach 
is viial. Il is unwise lo aim be>'ond one's capaeiiy and inclinalion: 
il is equal 1\ unwise lo rejeci wiihoui due consideralion iraining 
for a career lhal will give lasiing pleasure. ITs a dilficuli decisicMi 



aiul HKTiis card' LI 1 llioiijilu and detailed cxpK>r,aion o{' ones 
nunivcs. iiitcrcsls atul i^bliizations. I-ducalional i^pporluniiics 
dcsci'ihcd on p 4 will help \ou U> assess \oLir capacil\ for arul 
\\isli lo sUkIv and the i)iroctor\ on p 35 shows a nuniher of 
career opf>t>rtLmities. the level oi" altainmeiU and the length of 
tr;iininLi required. Following sections describe career and job 
opi^^riLinities in employment fields that we know attract returners. 

Mow nuich time are you pre[iared to de\ote to training and/or a 
\ob Again it is imporianl to be ro'ili.v .\ to work out your personal 
priorities carefull) and to make j raclical arrangenieiUs for home 
and far./ily. I'fie dec is;oti to retui'ii lo work has always beeti 
fraught with feelings of guilt that ^iiiKlren may sulfer as a result, 
though previous generaticms of returners have pnned that it is 
possible to be a good mother ainl a .:ood worker. Reliability is of 
the utmost importance and it is useless lo take on more than you 
can manage. Full-time work is easier to lind 1 oilers the be.sl 
pn^spects. but part-time (Openings also exist e'v .1 they are fewer 
tiian in the past. Temporary work is an alternative, but work at 
home is very rare. I "raining usually has to I full-time: part- time 
courses are few. 

What opportLiiiM' are there for trainini: lor emfiloyment 
locallvV Most retun. iiave ties and responsT — a husband's 

job, children's schools, a house, etc. — and e, . i be as mobile 
as the \oung. This inevitably limits choice. Fven the well quaiilied 
ma> lind no luitlet in their area (e.g. the dairy farmer living in a 
conurbatiiMi) and may have to re-train. The decision must depend 
on liK*al training facilities and employment prospects as well as 
upon careful ctMisideration of the education, training, previous 
experience, interests and talents you can oiJcr. 

How important is viuir job to you? The choice of employment 
and individual conimitmenl to it dictates a life style: freedom of 
ch(uce is now greater than ever before. Change is taking place in 
the home and in family relationships: men arc plaving a more 
active part in the home and in the rearing of their child'ren: divi- 
sions between men's and women's respcmsibilities are becoming less 
distinct. This vvill inev itably inlluence women's employment" pat- 
terns and might al.so intluence men's. In .sonic families, the woman 
is alreadv the main hreadwir'-o^ for variiuis reasons and redun- 
dancies mav sonietimes nak* < :-.< role necessary. We di^ not fore- 
.see any immediate rcvohjT:- i \t\ the organisation of familv life 
and we anticipate that n <■ y{ .vomen will still prefer ihcir present 
role vvith .some modificu:.; v, s Mi:;! choice is the important factor. 
Obviously this decisiiui ft^j.M \k made carefully in consultation 
with those it atTects and Lir</c may limited by economic ccm- 
siderations. F-'vcnts may ha.stcri changes in social attitudes. 

Do viHi reallv' want and 'or need to take a job? This may .seem 
a strange question t(^ ask readers of this book, but we meet many 
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wonicn seeking advice on irainiiiLi and LMnpii>>incni who nciihcr 
wish nor need "io lake a job hul feel uLiillv or out ol" fashion if iliey 
do not do M>. The home make;-, man or woman, is doing a viuilly 
imporiani job aiready. Without impUinu any obhgatii.a to work 
oLlt^ide the home, wc quote an Anuhcan divine who said of con- 
fession. ''All may. some do. none niust'\ 1hose who decide jgainsl 
paid employment will lind there are many opi^ortunities for volun- 
tarv work which can often make u.se of existing experi'Mice and 
training. ri»da\. vnkmlarv work extends far beyond traditional 
conceius and for many can sali^^ the wi>li for interests outside 
the home and for the chance be (4* service to others. Make local 
enquiries — ask \iHir town or count\ hall, area health authorities 
and hospitals, h'lcal (\Hinciis of .Social .Service and \oluntary 
o^gani^ation^. women's orua*' 'satiiMis. etc. 

Note lor the prolessionaHv (iiialificd. Many women are following 
careers chosen in their teens, praetisal in the early twenties, relin- 
(|uished whollv or partly while raising a famil\ and resumed later 
ill life: this should encourage those v^ho sulfer a loss of j^rtWcssional 
confidence. Skills arc >seldom completely lost and. even after ci Imig 
l^eriod o( pr(>fessional Inactivit)'. can usually be restored. Ideali;' 
it is best to keep in louch by a minimum of part-time or sessional 
work: liiis is noi alwa\s possible to arrange bm it is worth e.\|')lor- 
ing. If skills are rust\. there are \ariinis remedies. Refresher courses 
are sporadic and diMicult to arrange but use of existing training 
facilities or individual plans may be suggested (see Directory 
p .>5). ,\ pn^fi:ssional biKiy is really the lifeline: jiuiinals and hK\il 
meeiings o\' pnWessiiMUil interest can keep the returner i touch. 
It is advisable to remain in membership or re-jiMn, There is o\\cu 
a reduced subscriptiiMi fi^r n»^n-practising members. 

Of course, new interests can develop and lead to a ditferent 
career or lack of local (opportunity ma>' make re-training neces- 
sarv. bm usuallv we wiuild reciunmend thai e\ery elforl be made 
to use a valuable training. 

Kinallv. we would say to all returners that the way will never be 
eas>: the same standards are demanded t^f wcmien as workers (^r 
as students, regardless o\' the duties and responsibilities that come 
with maturiiv. Wo would n»u have it cuherwise f(U (uir^ Ues (^r for 
those we wish ti^ scve. Wc believe that returners c Ter scmie 
valuable a.ssels — a greater knowledge o\' life, tiic ilexibiiity. 
versatility and ex|*>crienee of a.ssessing priorities associated with 
lumic making. To most, work (unside the ho^^^c is a necessity, 
though many would siill opt for <H'.tside empl(\vment if they had 
the clioice. Work, paid or v<Muntary. can bring for many wider 
hori/ons and the satisfactiiMi o{ dc^irg a job well. Time*; urc un- 
certain and we do not know what pn^blems and priiMitics may 
emerge in Uie employment field. However, if wc are unvviliing t(^ 
plan and wc^rk for the future, the future w'ill no{ be promisii^r^. 
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OPPORTUNI TIES FOR EDUCATION 

Not only prdl'cssidinil knowledge nuiy oci rusiv durinii the \ears 
spenl al home: the habit t>f stiRly*'nKi\ i\\so be do'rniaiu, ^It is there- 
lore both prolitable and enjovable to' use the extensive edueational 
laeilities whieh exist for all of us. Provision niay vary in extent 
and cjualit) from area to area but the I'aet remains that we are 
extre-niely luek\ and out faeilities eompare l'a\ourablv with most 
other countries. 

What kind ol' anir.ses arc there'.' l-'irst there are a number of 
courses I. eld for purel\' personal interest in a wide ranLie of subjects 
and thesu* have a recreational character.'They ccner practical skills 
such as drcssniakinu or ctmkery. i!eneral educational courses 
niainlv in the hunuiniti^.s and social .sciences, cultural subjects such 
as art or nui-ic. [o name but a few: .some ma..' lead to examinations. 
Ihe\ are usually on a part-time day or evenini: basis and mav be 
held in colleges of further education, technical colleges, evenin^ 
institutes or under the auspices of organisations .s^ich as the 
Workers* f-ducalional A.ssocialiiMi. which meets the educational 
needs ot a much wider section of the comnuiiiitv than its name 
implies. I ni\ersities lia\c extra-mural departments and mav otier 
miM-e acadcn'i..- courses or lectures in ditlerent subjects. 

Ihcn there are ciuir.ses specially designed for mature women 
who need a general "refresher course'* and who can benelit from a 
ssstcmatic explorativMi of the opportunities i^pen to them: thev mav 
be called h\ ditlercnt titles such as "New Horizons** and are tillered 
in colleges in xari^uis parts of the eountrv. 

(Courses such as these, besides being interesting and worthwhile 
for their own sake. ma\ also help you to decide if further studv 
IS tor \ou! rhi^se demanding homework which is us.sessed bv the 
tuii^r will indicate ymir puential for study. The idea of .studv 
atlraci.s many, but the reality docs not suit everyone. Not everyone 
want.s io or can study though they ma\' be interested in a practical 
training or emplo>nient which requires common .sen.se. rcliabilitv 
and tuher personal (.jualities. If you do want or n'X\l to pursue 
your studies, read on\) 

Your children ma^, attend a ctdlege o{ further education where 
the> can take O and A levels in the General Certihcatc o\' Hduca- 
lion iCiClX N'ou can do this too and ii can be a valuable invest- 
ment 'tf time and energy to fill any educational gaps \ou nuiv have, 
particularly if \oii need this kind of background for a training! you 
V sh to take later on. .Some may think that GCf: studies are 
unsuitable (or older students and this may sometimes be the case. 
Hmvever. we kntm' t>f many adults who enjoyed working for 
(K'hs: greater experience t^f life can make subjects more relevant 
and inlere.stnig. Technical eges also pnnide courses of general 
educatii^n. There are some ^ii'li cours-^s speciallv for adult.s" 

4 
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Information abiun cinirscs alrcad) mciilioiicd can be obiaiiicd 
from ibc collcLic concLTticd or from 'the local education aiitlioriiy. 
Remember that it is worthwhile to discuss \oLir educational needs 
with the colleize or the e».lucation aiilhority: even if a course that 
intere.sis \ou is not ollered. if demand is sullicient. new coiu'ses can 
often be nioiinted. 

Then there are some colleges for adull students, ago.! usually 
between the 2()s and 4()s. which oiler full-time academic courses 
maiiiK' in the lumuinities and soeial sciences. They arc mn intended 
to be vocational courses (tluuiLih tnere are some exceptions such 
as Ruskin Colleges Diploma in Applied Social Studies which is 
recoimised b\ the C entral (\Hincil for lulucation and Training in 
Si^cial Work), but they vide a good basis for degree studies and 
some professional trainings. Ihese colleges are resident, though 
some ma\ accejn day students. Some ofTer (Uie year courses, most 
oiler two' \ear courses, entry to the sectMid \ear dcjiending on 
satisfaclorv completion of the first year. No formal e.xam passes 
are demanded for entry to these colleges — they are intended 
niainU for those whose educatioi^. ended with the statutory sclunM 
Icavin'ii age. .Applicants may be asked to submit an essay on a 
speci!ied siibjecl and will be asked to attend for interview: evidence 
(^f ; wish and a capacity to study is usually necessary (e.g. by 
aticudance at the kind tW' courses' wc have already menti(Mied). 
(}ranis may be awarded to those olTered a place. Further informa- 
timi fn^m the colleges: 

Co-operative Ci^neiie. Stanford Hall. Lougnborough, Leicester- 
shire: Coleg Harlech. Harlech. GwyiMU-l. Wales; Hillcroft 
Colleue. Surbiton. Surrev; Nevvbatlle .Aboey. .^\dult Residential 
C\Mle^e. Dalkeith. Mid'loihian: Plater College (Ihe CathtWie 
Workers* Ci^llege). Oxford OX3 i)D'V (those of (Uher Chiislian 
denominuiions l^igible); Ruskin College. Oxford. 
I niversiiies and jn^lytechnics will consider applications from 
mature students lor degree cmirses. (**Vlature*' may start at 21 - 
but more usuailv ai 23-25 * .) Some relaxaliiMi in the standards 
normallv demanded f(^r entry may be alKnved to mature students 
who cai'iniu teller the required GCF. passes or their etjuivaient. but 
this is ni^ siM'l (^piitMi. !l is t^bviousiy unwise f(^r student and insiiiu- 
tion to admit aiivone without the capacity to absorb the course, 
instead of fi^rmal OCT-; pas.ses. the .Ii^ni Matriculation Board 
(Manchester, l.iverpiM^l. Leetls, SheHleld and Birmingham Univer- 
sities) admit pe(^ple of 23-^ io an examinati(Mi f(^r candidates of 
mature \ears who fulfil certain condiiit^ns. while tnher univers::ies 
and polviechnics make it clear that they need evidence (^f serious 
sludv aiid academic capacity. If y^^u wish to be considered for 
entry as a mature student, it Is advisable to make enquiries from 
tiie university (^f \our choice well in advance (^f submitting an 
apiMication through I'CCA (Universities Central Council on Admis- 
sions). The Council for National Academic Awards (CNAA) also 
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alKnvs tor pol\ icclinics lo use ilicir tlist rciioii rcuiirdiiig maiurc 
suidcius. and [here arc sonic parl-iimc dciircc ctuirscs cxicndiim 
over a longer period of ahoiil 4-.^ vearv. inill-iinie courses are laV 
more luinicnnis and iiiaUirc siudcuis can v^f course applv for ihese 
A ncwdcvclopnicni by ilie CNAA Is the iusiiuuioM of a'Ccnilicaic 
ai a lower level diaii a dciircc bin iicncralK recognised as saiisfv- 
iiiiz entry requiremcius lo appropriate dciirces, Ai The niomenl ihcrc 
arc lew courses, bui one is oll'crcd ai Hillcrori Collci^c (see abtue). 

A unique colleiic is the lAicv C a\endisli Collcijc, I adv Mar^^irel 
Road. C anibridiic CB3 OIU' founded oriuinallylo adni'il izrud'uate 
students and present them for liiizhcr (ambridue dcizrecs or other 
Muaiilications. It now also admits up to 50 mature students to rcid 
for Cambridize Mrst decrees. Although the Collcuc has .some resi- 
dent students, many arc married women ciiiiaiicd in runnin" their 
own InMiies, " 

xiJ-i'^^MV'^ CollcLic (Tnivcrsity of [.ondon). Mulct Street, London 
WC I /H\ prepares students for lirst and hiiihcr decrees. Students 
<Mi hrst deiiree courses must complete at least half^the length of 
then- course (mcludinii the whi^lc of the lirst vcar) on a parVtime 
basis, though they are encouraged to devote full-time attenti(Mi to 
their studies in the latter stages. Part-time students must he cn^a'^ed 
in earning their livnig: if certain conditions are fuHilled faniilv 
responsibilities count, each case beinu considered on its' merit*' 
Most teaching at the (•ollege takes place between 6 p.m. and n m* 
Higher degrees may be taken on a full-time basis throughmil/ 

(ioldsmilhs* (ollege (I'niversiiy of London). I.cwisham Wav 
London Sf-.N 6NW also olTcrs evening courses lastiim usuallv 4-5 
\ears leading to degrees in some subiects. 

All entirely new development for those who wish lo pursue their 
^tudIes t() university level is The Open I'niversilv. Shue this method 
of stud\ IS a novel one. we will go into the coiirsc structure in S(mie 
detail. Adults rcsulcnt in the VK (or scrvinii in HM iorccs in 
(icrman\ or Cyprus) can apply to siudv for a deuree of The Open 
I mversity. I here are no cducaliinial requirements f(^r entry Hiree 
years is the minimum time in which a deuree can be cimipleled' 
tor most people, this is over-ambitious and it is more likelv to take 
between 4-6 years. Many students take a vcar olf between courses 
and there is no lime limit within which studies must be completed. 

A BA degree is awarded whether studies are arts or science 
based. lo t(ualifv. students must earn six credits for B\ or eruht 
credits for BA (HiMKuirs). A credit is earned by successful com- 
pletion of a course (some courses earn a half-credit onlv) Onlv 
two full-credit onirses may be taken per vcar. Some credit' exemp- 
tion IS allowed to students who have previouslv completed certain 
courses a higher education level, 
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luo loiiiul.Uion courses imisi l.c UikciK llu'sc ar\'o!UiL\l m 
Huiimiiilics. Social Scicikcs. Mathciiialks ScioiKc\ I cdiiioloiiN 
and arc crcdit-caniiiii:. I hen ihcro arc over wunscs al ditlcrciii 
levels wiihiii ihc l'ni\ersit\\ six tacullics An- Social Sciences. 
Malheiiialics. 1- Jucatioiial Sliulics |N,U. this is \v 1 leacher irain- 
mi:). Science. I ccIkioIol-a . l or n \ (Honours), al leasl luo credils 
iniisi he al lliiiJ or fouilh level (i.e. il lakes lonyer). 

.■:'nJenls s'ik!\ (a) (// fu>nu\ rcceiviny rcynlar packages o\ learn- 
iiiii niau.:»ls ( incliuliiiLi home cvperiincnl kils lor science aiul 
leclinoloi:\ ) aiui a^siv:nnK'ni> of wrilleii work tor submisMon lo a 
liilor riiiliuii is also •ji\cn in co-operalion willi llie lUU on 
Radios > aiul 4 Mil aiul HIK' 2 so ii is an ad\anlaiie lo he ahle 
u> receive iheni al l.oine. A;-. .:\eraL:e of 12 hours' sUuK a week is 
necossars fur each full-credil coui;.\ e\clusi\e ol an\ aliendance 
al a sUkK cenlre. (Man> [K'ople need more lime ihan 

ihis.) 

(h) (// (/ SiHilv Ci'nfrc. I here areo\er 2(>ii Siud\ C enires siiualed 
ill local colleees or t>lher educalional cenires in niosi parls ot ihe 
I k \she:e sludeiils ^ m discuss mailers wiih iheir lulor-coun-ellor 
and niher siudenls. hear or see hroaJcas(s and use learnmy aids 
such as i;;pes. lilnis. elc. 

(c) uf Onr-H nk RfsiJrnfut} Sunifnrr S<lh<"!s lu'ld al uni\er- 
siiiLS ihe chance for iniensi\L siud\. leclures. seminars, 

nuorials. lield work, eic, lliese are conipuls.)r\ for f.uindalKMi 
courses ihouLih not for all hiiiher level courses. 

l uilion fees are iiioderaie. ihey do nol iiorinalK ^juahfy for 
l(K'al educalion a uihoriiy iiranls. ihouyh discrelionary iiranls ha\e 
fieen made in special circuinsiances. I inancial help is usualU 
availahlc for alleiidance al summer school. \s each case and 
each aiilhoriu ditler. an individual t.'iKiuiry is necess:ir\. 

Applicalions for enlry are inviied helueen mid-Decemher and 
mid-lunccach vear for courses heuinniiii' in l ehruary llie follow- 
in- \ear hARlA AIM'LK ' VHON IS MOST 1)1 SIRABI I 
UR 'aI SI- PI AC'I S ARI. ALI OCAII 1) BY A I IKSICOM! 

1 iRsi si:r\ i:d Mi:rnoi). 

Ihc Open I niversiiy also awards hii^her decrees. enir\ hehiii 
o[ien lo holders of lirsi'or s^:^:i^\K\ class decrees of a Urilish I'niver- 
siiy or equivalenl. TlK-re are Posi-IAperience Courses uh> in 
various lopic.s which eould he of value l^ wiMiien alreadv irained 
hul wishinii lo exiend ihoir knowiedLic or lo hring ihemselves up 
10 dale Willi developmenls in iheir profession. I'or example. I^>75 
courses ii. eluded Technoloiiy for Teachers. ( *onipulers imd Con]- 
p.,unu. [\nv ircMinienlal (on'ln^l and Ruhlic lleallh. Courses arc 
noi intended as inilial irainine or specilically as refresher courses, 
hul ihey can he valuahlo \o ihe relurner. .Al pre:-eni ihev carry 
no diploma hul successful complelion leads d a Course (ATliticalc 
or a l.eller of Course Complelion. 
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(Mlur. lit- Open I !M) H.^x \|,|,,,; 

r'-ivxjH-; ,^)n|^,•s I Ik- w«i -i-x p. ru-n- c SiiKk-ul ( [he 

' Mi^.:-:^ I o!h|.>i) .:u.iijs J,mj,,vs .iiul ^jij>i. -mas 

viMisuli \\)c I niv,*iMi> I nir.iJicc Kcqiiin iiiciii ^ ! )cp.mmcni it 

w|uiv.:ic!ii .|ii..hlk\iii-.ns iIkii mi -hi ..wcpu'J m h^ui 

' -'I'^^-f^'J^ 1 Mulon. Se-n.ilL' II >u..o. S(i,-.M I ,Mhh>'i 
\\( II Mil 

Ml'' .\[ (h.^ uish to siuJs flu-,-,- au* ni.ni\ * ^riMiu ^.il !• mis .m.^mJ 

.■•rr\'sp.>ihl-!5,c .■...-iscs arul llk-s,- ,aii ho Ik-jplul pr >mJcJ 

HM! 'Ik- siiu|,-ill (J) km. Us clr,irl\ ^^|l.t| vh • utsho-- h> slu.!^ .iMvl 



im; s()( lAi si Rvici s 

I ills .tlLM «>l e!lipIouik*Mt .i(>[kMK ni.Mi;. f,Ml;r:k-:s |;i ,|,JJ,. 

"'■ti I'' .|i.'.tliIk*J M>ual u.wkcrv. II nik-fs .>pp.>i[n!)iiK-- po-pL* 
"I Jilfi*:\*ii! .iti.tinniriiis .in\l uc ^h.tll iiiJk.M.- ^>>^K• ih-;]) '| .^.i! 
•ititli'-iK^ -'o.il s.'r^..cs J.*[\iririk'nis arc ihc ni.trr iMnph'\crs 

v^,>ik-rs. f>iit ihc PiniMii.Mi ^ciKKc a:k\ ^ohini.trs . 'r':Miii^.t ■ 
ti'-M- .^tk-r s^opc lucre I^ .i ^h-rt.l«Jc of si.ifl in mans auw- 
■Mil .i;rrctn CL.>nonik' iltfli^'ultics i,ia.\ lakc tlicir !ol! on phms h>f 
c-\f\inMoii ^L•rMCL'^ atkl c\c\\ on p^c^c;!t sl.itliiiL- 'M.inJ.ir^k 

SOCIAL \>()RK Jl-iikiiuIs nkiMnt^ uiil-.'k aikl ^o ,<klcr 
..tfklKkik's Ml. IS U-i^c A saliMhlc .i-c! lio^^,.^c^ ni.iU-riu uuhoul 
IK' >Mlk'! .piahik's d.-iiianJoJ ot ^.,u\ ss.>rk.-rs is not nioiiL'h 
Mk' Mkccssliii caiklkliiic rniis( h.isc \Uc .k\uk-nik .il^ihis i.. r,,|i;,u 
.1 CMur-sc .^1 iniMin.L*. a serious iiUltcsI ir, social [Hof^lcrns arkl ihc 
Ivis.Mial .piahiics lo.okai h r rri a social u.-rkcr S^mjmJ cvpcrictkv 
in sohnuars soual uork or in a rclUcA ficM can fv a LTcal help 
.iikl mas fk' rcqiiircJ h>r cml^' n> v^nic courses li ^mH" iK,, help 
Ifie inJis.,hMl JeciJe whether voci.ii ssork is tlie riWu career 
V >k c 

Social 'Aork 1. practi'.eJ ni a saneis of scum-s Imm .i Jisimctioii 
I- ii-Mail> niaJe (kMsseen tk'klss , «rkers. ssh., u^:k -Auh people' 
Iiun- in ihen ovsn homes (ihrniLih the wial ssopKer mas he haseci 
in a school, hovpjiah J . s centre or ssuhm the commnni[s ) ,rkl 
reskiential social ssorkers ss ho ss(>rk ssith -roups of people lism.' 
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either lemporarily or pcrniancnily in residLMUial estahlishniLMits 
for children in need of special care, for dehnqiieiUs. or for elderly 
or handicapped people. N.B. the lerni "residcntiar' may dis- 
courage those who do not want to "live in*': it must be stressed 
thai there are a considerable niiniher of posts in this sector thai 
are NOT residential, though a williiiLiiiess to accept tlexihle hours 
can be a help in ruulinii eniplovnient. 

The iH-i!anisation of the social services has chan^ied radically in 
the last decade, as has trainiiiLi. Local authority services are 
organised on an arcii basis radier than on the basis of client groups 
where in the jxist social workers were recruited and trained as 
child care olhcers, medical or psychiatric social workers for 
example. As a result, training is generic in character to prepare 
the social worker to assess and ineet a wide spectrum of social 
needs. Social work services in Ihvspilals arc now provided by the 
local authority. 

rhe C Vniral C ..iincil for lulucaiion and Training in Social Work 
(CCb'TSW) has statutory authority to promote and recognise 
coLirscs and to award ceriiticales to students v ho si.iccessfnlly 
compleie such courses. Not all the courses mentioned in tins sec- 
liiMi come under its auspices: we shall indicate the other training 
bodies concerned. 

TRAINING FOR ITEM) WORK for which the .lualitication 
is the Certificate of Oualihcalion in ScKial Work (COSW). awarded 
by the (XT FSW to students who successfully complete a recog- 
nised course. 

Those w ho Mualitied under the old pattern of training by taking 
a social science dipK^nia or degree, followed by specialised social 
work trainiiiii such as that fc^r medical social work, child care, 
probation or^ psychiatric social work, are automatically accepted 
as qualitied. Arrangements for refresher courses vary from area 
to area but in-service training and short courses provided from 
time to time can be a help. Holders of social science diplomas or 
relevant dciirees (which included social administration) and have 
undertaken" suitable practical work without formal subseciuent 
traininii are expected to take either a t^ne year pi^sigraduate 
course^lsee below) where \. . ancies are very iiinitctl or {o take 
one of the niher courses leading to the C"0-SW. 

Newcomers to social work are olTered various courses: — 

Gnidiiiites whose degree included social administration and 
who either within the degree or since have undertaken practical 
work in a social work agency take a one year c(^ursc (.sometimes 
two years) oliered at ^uer 30 universities and polytechnics. 
( I he " Departmen: of l:xtra-!Vlural Studies. London I'niversity 
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oilers a two year parl-timc a^urscJ Other uradualcs lake a two 
year course (occasionally shorter) (^ITered a^t 18 universities and 
poKtechnics. Both tvpcs of course lead to an academic diploma 
or hiiiher deurec and are recognised by CCFTSW. 

\on-gniduak\s, if suitably Ljuaiified. can take a lour year 
degree course combining academic studies and scKial work train- 
ing olfered at 13 universities and p^^K technics. Then there arc 
^ over 30 two \ear courses leading to C'OSW at universities, poly- 
technics, colleges of further educatitm, eJe. (4 new courses for thi\se 
ot 30' are at polytechnics in Central I.ondon, Hudderslield 
Kingston and Wolverhampton): three vear courses, s[>cciallv 
arranged tor women with family responsibilities, at CniydiMi, 
Newcastle upon Tvne. Slc\cnagc and Southampton: two' vear 
oHirses m i3rislt)I. Manchester, Middlesbrouiih, Nottingham 'and 
OMord which combine held and residential work. No definite 
educational standards for mature students are laid down for entry 
to non-degree courses, thtiugh the college must be sutistied that 
they can undertake an academic course, 

RE.SIDFMIAL .SOCIAL WORK. At present courses at over 
O institutions prepare students lor the Certificate in the Residen- 
tial (are ot Children and Young People (CRCCVP): a number 
are part-lime and inleridcd for those in emi^Iovmc il. ,Se\en courses 
^7-d'[^u' ^l.^i^^i^^iil-^ h^r the Certificate in Resi'dential ,S(K-ial Work 
(C RSW). I hese courses will however be phased out o\er the 
next two or three \ears and trainins: for social workers in the 
residential setting will be on two year CQSW auirses. There 
are man>' in-service part-lime courses for those ensiaued in resi- 
deniial social serv ices: ihcv bring no certificate but a^ Statement of 
Attendance which has been a pre-reiiuisite for enlrv to C'RCCYP 
courses. Again there are no formal cntrv requirenients for mature 
students, thinigh fx^rsonal suitability for the work and ahilitv to 
absorb the course are necessarv. 

AH the courses menlioneu so far lead to full iiualified social 
worker status in either lield or residential work, 

THE CFRTIFICA I E IN SOCIAL SERV ICE 

We have mentioned that people of dilTerent attainments are 
employed b> social services departments. Those with management 
skills, teaching or craft L|!.-;difications mav work in dav and (vcu- 
pation centres, for example. Then there are orsjanisers of domi- 
ciliary services who have their own training and manv oihcr^ 
Social work assistants undertake responsible but more rcuitinc 
aspects of lield work and care assistants take considerable but not 
o verall respinvsibility i\n the day to dav care and wellbein^r of 
clients in day and residential cstabli.shments for the voun^ the^'old 
and the sick. I hev may bring relevant experience (^r relafed train- 
ing to their work. 
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I'licsc iwo grv^ups ih(\se wiih subsiaiuia! iraining in vulicr 
fields bill workiiii: in ihc stKNal services and iliosc carryiniz con- 
sidcrahlc bui nvU ulliniaic rcspdnsibiliiy wiiliin ihc service need 
snnie s(K'ial work skills and an underslandiniz of the selling in 
which ihey work. Acetirdiiigly. llie (X*F£ TSW has reeenlly insii- 
tLiled ihe Ccriitieale in Social Service (CSS) which is a qualilica- 
lion in lis own righi. bui niusi noi be confuscxl wiih ihe COSW 
which is iniended^ for social workers who will lake full respon- 
sibiliiy for elionis. Tlie CSS is id be awarded afier in-service irain- 
ing. plus priva^.c sludy and day or block release lo aiiend courses 
afa local collc-ie, A eonin^on unil. lakcn by all siudcnis, gives an 
Linderslanding of "ihe siuiaiions in which iheir clienis live and 
ihe social siruciures wiilvn which service is olTered'\ Onl\ ihis unil 
may be laken on a prc-scrvice basis which has some significance 
for'nialure rcuniicrs who may lind preparalion for ihis pan of 
i!ic iraining an .:-.sel when seeking em ploy men l wiih in ihe social 
services. Since ihc scheme has nol siarled ai ihe time of ^^oinii lo 
press, iherc is as yei no evidence lo conlirm ihis. The common 
unil is folUnved by sludy of one of four siandard oplions relaled 
lo ihe sludeiirs work experience (children and adolescenis. ihe 
elderlv. adulis, communilics) and a ihird special opiion "designed 
10 prepare students for a delined range of tasks**. At the moment, 
the (*(*!■ rSW is nol specif) ing formal cxlucalion requirements 
for enir\. The Ceriiricale will be awarded to students who have 
saiisfacioril) completed the ctuirsc in a period of nol less than 
two years. 

I hcre are .sccticMis the community who need special services. 
Mentally handicapix^tl children now come within the education 
.service but similarly handicapped adults who need training and 
further educaticMi suited in their needs are the responsibility of the 
social .services department. Stall" who undertake this exacting work 
can lake a one vear ccuirsc. otic red at various colleges, at present 
leadiniz to the Diploma in the Training and Further Fducalion 
of Mentally liandicapped Adults which now comes under the 
ausfiices of' the CCHTSW. Over the next few years, iraining for 
these stall will be developed (Mi both COSW and CSS courses. 

The deaf [oo have special problems of communication and the 
C(^t' rSW also awards a Certiticate for Sociii\ Workers with the 
Deaf lo students who complete a nine mcMiths* c(Hir.sc held at the 
Polvlechnic of North l.tMidiMi: it is a ptist-tjualifying course, open 
onl\ to qualitied social wc^rkers. 

Anculier uroup with special needs are the blind. The Depart- 
nien! of Health and Social Security in conjunctiiMi with the 
Southern and Western Reuicnial A.s.sociation for the Blind (32 Old 
Oueen Street. LcmkIcmi .SWI) and the North Regional Association 
for the Blind (Headinijley Castle. . Headinglev Fane. Feeds) are 
the s«nircc of iraining bv means. of a six 'rhonths* course for those 
who VK ii lo teach readinii teehnitiucsr-^such as Braille) and daily 

I.I 



15 



Wuivd icchnkiucs. leading i() ihc (crlifkalc in icchnical W(^rk 
wiih ihc Blind. There is also a six nionihs' auirsc on leaching 
mobility for ihc bhnd otVcrcd al ihc NaiiiMial Mobihlv (\^nlrc in 
Birmingham: enquiries lo Royal Naiii^ia! Insliluie for ihe Blind. 
224 Greal Poriland Slreel. l.ondtMi Wl. Most suidcnls for ihese 
courses are seconded by social services deparimenls bui indepen- 
dent suidenls might also be ccMisidercd. 

Ihe majority of pt\sts for social workers tend [o be full time 
ajid in ureas such as probation work, the woman with familv 
responsibilities must be prepared to work "unsocial hours" since 
clients must be interviewed outside their normal working hours. 
Of course, shortage of stalf can bring considerati<ni for the part- 
timer and in day and residential establishments (particularly in 
the latter) there are stmie prospects \'ot part-time empNnnient 
though Hexibility in working hours will niake a candidate' more 
welc(>me. 

Other po.sts of an administrative nature in .social services' 
de[)artments deal with the provisit^n of .services such as aids for 
the handicapped, holidays, etc. An opportunity that might appeal 
particularly to wonien with family res[\Misib? ities ct^uld be in 
the Meals on Wheels service, where hours of work are limited 
to the middle of the day: ability to drive is es.sential. Those with 
home making skills are badly needed to staff the home help 
service which brings practical help in the home io tho.se who 
need it because of illness, disability, old age or tuher cause. The 
t^rgani.sers o\' this service have their own in-ser\icc training which 
cimies under the auspices (^f NALGO and the Institute of Home 
Help Organi.sers. 

There are a limited number of p(\sts in htuising departments for 
welfare as.si.stants and housing advice centres for which formal 
training might no{ be neccs.sary and which might suit tho.se who 
cannot (^r d(^ m^t wish to take full training. The" Education depart- 
ment too can olfer (^'casional limited vacancies in the welfare 
field. 

Turning io voluntary b -lies, though demand varies geographic- 
allv and tnmi time t(^ i \ere are some interesting and worth- 

while posts for b(nh the • ■ ■ ijualihed .social worker and for the 
able but unqualified. wh«. may assist in the runninii of local 
associations which provide certain .services for pa^ple in the area, 
fhe work can be very responsible and satisfying and it is well 
worth making local enquiries. A good place' to^.start is a local 
C^Hincil of Social Service which vvill have infi^rmaticMi about local 
organisations. 

Further^ informatiiMi about S(K*ial w^^rk training from the 
Central Council for Fducatiini and Trainin<i in Social Work 
Clift(Mi HiHJsc. Fusion R(^ad. L(Mid(^n NWl^ 2RS or from its 
.Social Work Advj.sory Service. 26 BKnimsburv Wa\ I ondon 
WCIA 2SR. ' ' 
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OFFICE WORK 

A Km I iwo-lhirds oi our clerical work force are women, many 
«if them relur::ers. Oflices of all kinds iia\e gained experience in 
employing pan -timers: although such openings, plentiful a year 
ago. haw v- -.lined, once the economy improves, tiiey niav 
increase a^- =i:.. Some jobs are adequately done on a part-time 
basis. F'ull-time work olTers reasonable prc\spect>s, particularly for 
the able and reliable, thoujih there are KK'al variati(Mis. 

"Ollice Work** is used here to describe many (KCupaticMis. 

Clerical Work may mean routine work, demanding accuracy, 
reliabilitv, legible handwriting and commcMi sense or it may be 
much more interesting and varied. Clerical workers may under- 
take tiling (a most important activity on whicii efficient office 
work depends), simple calculations, routine correspondence or 
record keeping, etc.; the smaller the office the more^H'ersatile the 
clerical worker may have to be. .Since otlices have become S(^ 
mechanisetl. mechanical aptitude can be an asset: in larger offices, 
working office machinery can be a full-time job for which inslrue- 
til Ml mav be given on the job or occasionally by manufacturers. 

\v.:»i. ,.u;i: ».i r^-^r- • ♦'«-» iJr^Tt^ ..I.^r''*-*' t»r,>i«li:'^»* ptj^/ h*^ 

promotetl to supervisory duties in larger lUgani.satitMis. given the 
personal qualities necessary to ctMitrol the wc^rk of ethers. In 
some fields of empK\vment. such as insurance, clerical work can 
lead to greater resj^onsibilities and even more independent, higlier 
level vviirk. 

Reception Work is often asked about: not all posts are limited 
to the \oung. tliougli some are. A pleasant manner is c^bvicni^A 
es.sential. though it is seldom the only quality demanded — some 
tvping. sinif^le bi^ok-keeping and ability to (Operate a small tele- 
phone switchboard (which can c^ften be learnt on the i^^b) may 
al.so be required. Hotel receptiiMi is a specialised he^i with a 
strong element of bcmk- keeping: there are si^me one ^ear courses 
intended mainlv for the ymmg but for which retur.iers might be 
considered. Hours have to be tle.xible in this kind of work, 
(hiformation from the H(Uel and Catering Industry Training 
Hoard. P.O. Ho\ 18. Ramsev Hcuise. Central Scjuare. Wei'ibley. 
Middlesex l-r-V> 7AP.) \n any kind of medical work, the handling 
of records can be an impcKtant part of the wcuk. .Sec al.so Dental 
Surgerv As.sislants p 44. where recepticMi duties are often com- 
bined with technical as|x:cts of the work. 

Work with Figures has pnu'ed a promising field ^ov returners, 
and a siuind knowledge of book-keeping plus typing can be a use- 
ful combination. W(^men are often reluctant to take work of this 
kind alth(High they are c^ften more experienced in accounting f(K 
money than^many men. High finance is not inviMved and the work 
retpiires an orderly mind, attention [o detail and ability to do 
straightforward arithmetic. We understand that it is simietimes 

\} 
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diHiculi lo recruit siatF for dcparimcnis omcerncd with salaries, 
and wages. 

I'here are now opporiuniiies io quality as Accountancy Tech- 
nicians and Accounting StaiF for hiizh level but not full'profes- 
^ional vNork (^ee p 37). 

I'here are good openings for operators of electronic calculat- 
ing machines, both full- and part-time. A number of returners 
have trained successful ly either by in-service methods, or by 
courses at colleges or run by manufacturers. 

Secretarial Work has proved a very fruitful lield for the 
returner. We must distinguish between the shorthand/typist who 
can be described as a technician, using technical skills in her job 
and the secreiarv vvht\ in addition io olfcring the same skills, 
must olfer educatiim. initiative, the capacity to take responsibility 
and to undertake administrative duties. Until rccentlv, openings 
have been plentiful at both levels, full- and part-time. At the 
moment, part-time vacancies are rarer than in 1974. though there 
are still a number of opportunities. Demand for the well qualified 
tull-timer remains steady with local variations. The returner need 
not feel dillkient in applying for posts: some advertisements 
specify vmrnger applicants, but there are others where maturity 
is an asset. Since secretarial skills are necxlcd in all kinds of offices', 
the well qualified can usually choose an environment that interests 
them, I he country dweller 'might find it worthwhile to look for 
liK-al courses in farm records and acctnints to add to secretarial 
skills: stmie people have found part-time work and others have 
managai to establish their own business. 

Temporary work suits returners who want to work on a short- 
term basis. Thtnigh much sought after by the young, it requires 
e.\|vrience and flexibility io work in unfamiliar settings which 
returners can often supply: running a home and family encourasies 
versatility and ability to sort out Apriorities quicklv and these are 
assets. 

Typists and Audio-Typists enjoy similar prospect,s. 

Finally, we still meet returners who are doubtful as to whether 
secretarial skills can be acquired later in life: it is surely enough 
lo lioinl to the example of many who have qualified and to specfal 
courses, initial and refresher, arranged in colleges of all kinds. 
We have often heard that if diflicullies exist, they are overcome 
by the strong motivation and keenness of mature students, who 
can in addition i4fer the qualities of maturity and longer experi- 
ence of life. 

R^r all kinds of (^flice work, consult your ItK'al Job centre and 
private agencies for advice on prospects. The TOPS scheme, 
mentioned on p 2^) may help many to qualify. 

U 
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Note: In addilion in otiicc work, ihcrc is quite a good demand 
for teachers of commercial subjects. Those with good skills might 
like to explore the courses otfered for teaching qualitications in 
many areas. Teaching in further and technical education can 
i>fien be part-time. 

INDIIS TRY AND COMMERCE 

Women constitute a considerable proportion of those employed 
in industry and c(mimerce \et at present few hold management 
posts. Many dedicated career women have bomc the brunt o\ 
discrimination and lack of opportunity in the past. No country is 
si^ richly endowed with talent that it can atford to waste its human 
resources by this kind of discrimination. Legislation receiuly befon^ 
parliament' is intended to ccmibat this injustice in training. 
emplo\ment and other matters. Once there are legal sanctions 
to protect victims of di.scrimination. there sliould be a^ gradual 
and we hope steady improvement. At least legislation will esiab- 
li>h thai wimien with the righl qualitications who apply for jobs 
must be seriously considered. 

ll wi!! of cour.^u; be t^.cccssarv for well qiialilicd w'omk"'n to ec^me 
forward and compete for jobs: we already hear of lack of women 
candidates and there is a danger that the good intentions of the 
Sex Discrimination legislation may be endangered through default 
on the pan of women rather than by any iil will. Parents aiul 
friend> have the important task of 'encc^uraging the yiumg to 
deveK^^ their abilities to the full and to accept the challenges of a 
wider choice of employment. This will not be easy: generations ol 
conditioning have limited our outlook as to which j(^hs are 
"suitable"* for W( men and recent memory of the dilliculties ot 
lindini! a high level opportunity in industrv or commerce lives on. 
the husband's co-operation is vital for returners entering 
nianagemeni. 

What about openings in this area for returners? .At the mt^ient. 
with many men vvht^ have recent and valuable experience declaral 
redundant, it may be particularly difficult to obtain employment, 
it is well kncHvn thatOldcr men too ha\e difliculties in linding 
emphnmenl and it is unlikely that women would be in a more 
favourable position. However, it is Imped tiiat opportunities will 
increase as the economy improves. Here are .some suggestions f(^r 
those determined to tind an (Opening in this field i>f employment. 

First, vvc must stress that any aspirant f(^r management must be 
willing to oifer full-time work and absolute commitment and 
reliabllitv. Although .some c^ruanisalions are actively exploring 
how they can recruit and retain able W(>men by schemes fc^r part- 
time work, special leave arrangements and the provision of 
creches, etc.. we believe that it is^likely that such plans will refer 
to those recruited in youth or po.ssibly to those with a previ(HiS 
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salistaciiiry rccorJ of cmployniciu wiih ihc lirm c^r with a com- 
parable cMic. Wc doubl if similar ctMidilions wxuiid be ollered al 
ihis slaiie lo a newcomer and ihc praciicaliiy of parl-limo for 
.senior cmplt\\ees has siill lo be expliM-cd bm ihore are e.xccjniiMis. 

Vlanagenieni today is hiiihly specialised and its essential role 
ot decision- ma king is based on inf(^rmati(Mi pnnided by spe- 
cialists in a number of fields. In the past, management trainee 
schemes tended to be general in character, giving the trainee 
experience in \ari(His departments: today, ycuing graduates are 
often appointed to till sjxrciiic vacancies and their \'areer devel- 
opment progresses from expertise in one area. The demand for 
six^cilic .skills is helpful io women's pnxspects: in the days when 
''qualities of leadership'* were the criteria, a woman wh(^ pos- 
.scsscd Ihem was often suspect. Today if she can oiler evidence 
of relevant kncnvledge. she has a chance of consideration. Those 
who aim to reach .seniiu posts in industry or commerce vvtuild 
therett^re be wise io prepare by acquiring the knowledge and 
expertise required. M(\st areas olfer Business .Studies courses 
on a full- or part-time basis with entry at O or A level siandard 
in CiCF-. "I'his kind of course gives a valuable- bisis and tiic chance 
to specialise in one area or ;inother. No j'^b could be uua.^'arv.ecd 
as a result of taking such a course but relevant kntnvledge would 
obviously be an asset. Many universities and polytechnics oWcr 
undergraduate ctiurses and some olTcr p<>stgradii;*lc courses in 
this subject. 'Vhcrc is also ihe Diploma in Management .Studies 
open to thtise with a degree. Hi^^hcr National" Certificate or 
Diploma or full membership of an appr-.v .hJ or.-ressional bodv : 
study mav be full- or part-Pinj and !vng:n of the ccuirse 
de(iends on the methiv) i-'i' sf.:Jy. 

Skills such as sU:iisiics. -jompuler scienc*^. nccountancv. law 
or personnel miinagemeni. as described in the •'Directorv* . are all 
relevant. It should be rcmenibc:ed that those who attain senior 
posts in their particular held will exercise some management 
iunctions; the ht>me economi:-!. for example, in charge of a 
department vvill be concerned with matters such as stalling, cost- 
ing, budgeting, marketing, etc. :is well as with the technfcalities 
of product development and quality control. Management tech- 
niques are also needed in o{i!,;n- settings such as the Civil Service. 
Health Service Administration. Hcnising Management, the ditfer- 
ence being that the proiii motive is absent thcuigh efficient admin is- 
tratitui and budgetary control are essential. 

The scientist and technologist face obvious difliculties with the 
spectacular advance in knowledge and theirchances will depend 
upon lum far they have managed to keep up with their subject 
through C(vntact with professicnial beadles, private studv. etc. It is 
always w'l^rlh making enquiries c^f educational and professional 
institutions in (he area who might run relevant courses or provide 
opportunities for postgraduate study. A sound basis in a scientilic 
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i^r icclinological SLibjLVi sluuild provide a tf^ujidaiion on which 
new kiunvicdiic can be biiill and ii is unwise to jcuistMi a valuable 
as.scl wiihoul exploring all possibilities, Si^nie wwnien have found 
It p<\ssible to bring their knowledge adeqaalely up lo dale on the 
iob plus private study. Research pcxsts tend to be full-time but we 
have lieard the view that to employ two part-time workers means 
that the empK\\er has the benelit of. two uo(^d brains for the price 
o( one. since both will think about their work outside **of]ice 
hours**. Scientists and technologists can sometimes hnd their place 
in management where their initial training \s ill be a valuable 
commodit \ . and the management ctiurses we have mentioned 
would be open to them ioo, 

riiere are normally openings for those \\'h\} do not aspire to 
ti^p jobs, man)' of which carr;.' considerable res[)onsibilit\' and 
mav" bring superv \sor\ duties in clerical work, accounts and 
[)Ossibl\ in laboratories \'ot those witli an adequate science back- 
yrmmd'. The I'OPS scheme (see p may priwide suitable 
applicants \sith training in industrial or commercial skills and 
o|xrnings depend upon local industry' and the current economic 
climaie. 

We must mentitin hanking sixjcihcally because banks iiave been 
particularly imaginative in emj^loying part-timers in areas where 
til ere was a shortage of labour by means twinning, week-on- 
week -oil' schemes and more conventional part- time work. This, 
however, applied when full-time workers vvere dillicult to recruit 
and such opportunities are novv rare, though part-time vvorkers 
nia\ be recruited ftir routine duties or at peak times on short 
term C(M1 tracts. We have kntnvn of returners vvho liave progressed 
t(^ ver\' responsible work from such beginnings and o\' others vvith 
banking exix^rience wh(^ have returned to departmental posts. 
Since management posts depend not inilv' on passing the profes- 
sional examinatitMis of the institute r-f Bankers (10 Lombard 
Street, London. EC?>) but upon the accumulation of knowledge 
and ex|X^rience while in empK\vment. the returner vsiuild have a 
goi\l deal of ieevva>' t(^ make up. though the really determined., 
candidate might be able to surmount this handicap. I'here are 
verv few precedents to enable an\ genera lisatitMi io be made. 

'"I he retail trade is antuher majt^r emplov'c; of W(^men. and part- 
lime posts vvere until recentiv' plentiful. Hi re again their recruit- 
ment w\ often due t(^ a sht^rtai-e of full-time vvorkers. Certainly 
t;jere are prospects tor tempc^rarv vs'ork at peak periods and some 
spires engage part-timers ti^ ctner lunch breaks and Saturday 
W( irking. It is uKvays worth making local entjuiries. We iiavc 
known of returners vvho joined the stall of large stc^res and. having 
shown good business sense and ability, vvere given every enciuir- 
agenient to take senior p(vsts and study part-time. 
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Slaniniz ones own business is a {op\c on which vvc do no[ feel 
ei^nlident in giving advjee in general lernis. Much depends on ihe 
individuaTs own business ability, thi^ugh lUhcr faeiors such as 
demand, the general eeon(imie eliniaie,"eie. ean spell sueeess c^r 
failure. Some experience as an empk^vee is i^bviouslv desirable 
and adviee should be soughi. Local Chambers of nimmerce can 
be helpful and ii is clearly wise lo consult a lawyer and 
accountant. 



HEALTH AND HOSPITALS 

The elhciency of the National Health Service must obviously 
depend on an adequate supply of trained and skilled manpmver. 
Since more women now enter medical .schimls, and since nursing 
and many of ihe professiims supplementary to medicine arc 
largely staffed by women, this field has special importance in 
discussing opportunities for returners who have such an important 
ctMuribution to make. 

Ihose qualilied in medicine, dental surgery, nursing, pharmacy, 
medical laboratory technology and the professions supplementary 
to medicine will find details in the Directory about prospects and 
provisions for refresher courses. ReUirners who have been awav 
In^m their professions for .some time may not realise hmv main- 
openings there now are— full-time, part-time and temporary. Some 
hi\sp:ials are .so short of occupational therapists and physio- 
therapists, for example, that they iMfer great llexibilitv in hours 
and conditions and there may be schemes for Nur.sing Banks 
where a register of nurses who can give occasional work onlv 
enables them to be called on to help at peak periods. Private 
nursing agencies exist too in most area.s. The interests of the 
patient remain paramount and the qualified will be the first to 
understand that they must be llexible ioo and accept their .share of 
''unsocial hours'*. It is always worthwhile to make enquiries at 
your local hospital or area health authority and olfer such service 
as \'ou can. 

The problem in all professions ciMiccrncd with diagnosis and/or 
treatment lies less in lack of opportunity than in lack of con- 
lidence due to rapid advances in medical knowledge and to a 
consciousness that other people's lives and health arc at stake. 
This i.s understandable but si^und training supplies the foundatii^n 
on which new knowledge can be buiU. We have strcs,sed the 
importance of keeping in touch with one's profession and the 
Department of Health and SiK^al Seeuriiy;s Wc^men Doctors' 
Retainer .Scheme throws new light on how profc.ssi(^naI know- 
ledge and confidence can he maintained (see p 56). T'he idea of 
continuiHis contact when even regular part-time wiuk is impo.ss- 
ible could be useful in enciuiraging a more regular Hcnv of 
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returners who arc needed in other health service professions and 
\vc feel that regular maintenance sessions could be helpful and 
profitable. 

The Department of Health and Social Security also encourages 
further training for women doctors, including those who only can 
or wish to work part-time, and in other callings too the returner 
can consider not onh refreshing her knowledge but extending it. 
In nursing, for example, health visiting, community nursing 
(where returners could be particularly u.seful). industrial nursing 
or special areas of work could be prepared for. In the professions 
supplementary to medicine, the need for well qualified people to 
teach new recruits has often been mentioned and this could suit 
returners, who are willing and able to prepare for this vital task. 
There is .some demand too for people such as dietitians or nurses 
to teach courses in their subject to students in technical or further 
education who need some knowledge (e.g. dietetics for catering 
students) and this would be on a sessional basis. 

The unqualified will find that in most callings involving care 
of the .sick, mature students are welcomed though training places 
are jimitco. \ i i>c u'tn£ iVa inine for medicine and der 
and pressure on training places mean that exceptional qualities 
would be expected and the chance of acceptance is slight.) Studies 
include the sciences and tho.se who lack .such a background would 
be wise to remedy this by part-time study which would also help 
them to a.s.se.ss their abilities to follow a course. This would not 
guarantee a training place but might increa.se chances of accept- 
ance. Training is almo.st invariably full-time with very few special 
.schemes for State Registration and rather more for State Enrol- 
ment in nursing. 

Many other people are employed in the health service. For the 
.sake of brevity, we divide them into five main categories: with the 
exception of Ofiicc StafT who may work in administrative offices, 
hospitals are the setting in which they are employed. The job 
varies from one hospital to another. 

Office Staff. Suitably qualified people will find opportunities to 
work as .secretaries, clerks, receptionists, accountants, book- 
keepers, medical records i^fticers. stores stalT, telephonists, etc. 
In some larger hospitals, ward clerks may be employed who deal 
with the clerical duties of the ward. Part-time vacancies are con- 
siderably fewer and full-time openings require suitable experience 
and/or the personal qualities demanded. 

Hotel Siirvices (caterers, catering statT, housekeepers, domestic 
workers, laundry and .sewing room staff, etc.). Hospitals, as resi- 
dential establishments, provide a full range of hotel .services for 
patients and stalT and there are usually openings for practical 
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work. I'uW rclcvanl qualilicalknis arc required for senior posls. 
which carry great responsibiHly. and are usually rull-tinie. We 
would mention that in addition to part-time practical p(\sts, there 
are >ometimes opportunities lo help with the serving of meals 
which can suit women with family responsibilities particularly 
well. Suporvistiry posts nia> be offered in add'tion to domestic- 
work where abilit) to organise and direct the work of others is 
essential. 

Noii-medical services lor patients, Mtist hospitals provide extra 
amenities and services for patients with the aid of volunteers and 
an organiser of such services may bo appointed on paid basis. 
Openings are limited but might suit returners with initiative, lad 
and proven (Organising ability. Where there are long stay patients 
there may be facilities for hairdressing, beatity therapy, clothing 
administrati(Mi. etc. which demand appropriate training and experi" 
encc. in p\vcliiatric hospitals particularly, there are occasional 
posts for organisers of activities, holidays, outings, entertainments, 
etc.. which form part of treatment and rehabilftation. An under- 
standing of patients' problems and of h(\spital organisati(Mi would 
be reel ui red. 

Assistants or Aides to Qualified People. Stimetimes. nursing, 
occupational therapy or physioihcrap})- aides or assistants work 
under the direction of qualilied stalf and assist with non-profes- 
sional duties — i.e. the non-nursing care of patients; keeping stores, 
preparing equipment and routine activities in an occupaiional 
iherap) department; preparation of treatment rtioms and care of 
equipment, record keeping and reception of patients in a physio- 
therapy department, to name a few duties. IT MUST' BF-: 
SI RHSSFD THAT THIS KIND OF WORK IS NO SUBSTI- 
T['TF FOR FL^LL I R \IN1NG. rHFRF ARE NO PROMO- 
I ION PROSPFX TS, THl- ONLY FNTRY TO PROFESSION Al 
WORK IS BY FULL TRAINING. (We have, however, heard 
about some returners, particularly in nursing, who have gained 
the interest and confidence to train as the result of .such occupa- 
lii^n.) The appointment of paid play wcukers in children's wards 
is the subject of a recenr rei:HUt: play activities for children in 
hospital are regarded as important, but. with few exceptions, this 
W(^rk is done on a voluntary basis and is likely to remain .so in the 
foreseeable future. 

Technieal Serviees — engineers, builders, plumbers, electricians, 
gardeners to name but a few callings may be employed in the 
NHS. At present few women are qualified to undertake such 
emplovnient. except garden work, but with opportunities to train 
extending, there might be more .scope in the future. 

For all these and (Uher opportunities first enquiries should be 
addressed t(^ the l^er.sonnel Officer, attached t(^ most hospitals. 

2n 
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WORK WITH CHILDREN, YOUNC; PEOPLK 
AND IN EDUCATI jN 

Wc uivc sh()rl nolcs about some o\ ihc opporlunilics open [o 
those who would like to work with children and younii people and 
in education. Some of the opportunities are listed in the Directory 
where details on trainini: and prospects are given, thcuiiih we add 
some comnietus in this section. Others require no formal trainini:. 

Many callinizs no[ spccilically associated with children may in 
some posts bring considerable contact with the young — nursing 
(where it is possible to train for sick children's nursing), speech 
therapy where many patients are children, many of the professions 
supplementary to medicine, catering and housekeeping services. 
^ocial work, etc. These are described in ihe Directory. 

Babysittinji .services may be familiar to \ou and ycui may already 
know where to make enquiries. Agencies which deal with this kind 
of work svill be listed in the 'Yellow Pages* telephone directory, 
and we would emphasise that there is considerable demand for care 
and supervision of school age children during schtnil holidays. 
Chiidmindiu^ in \our own home is another possibility: this is 
subject to str. :t regulations about accommodation, health and 
(il^ier matters and i^l is essential to consult your local authority 
where children under tUe who are not relatives are minded for 
gain. Nursery nurses are in constant demand in private families, 
dav and residential nurseries, children's homes, schools and in 
some hospitals, (see p 5N). in private posts, the work is by no 
means alvsa\s residential. 

Many parents have joined in the valuable work of pre-school 
playpnnips while their own children were \(Hing. Although many 
pla\group supervisors have quaiiiicalions as leachers, nursery 
nurses etc., this is not a requirement and personal tiualities arc 
usually more important. Classes (usually in the evenir.gs) are 
olTered at a number of educaticmal instituticMis. The organisation 
of playgroups varies, some being started by an individual or 
partnership, others being run by a cc^mmittee of parents. Infor- 
mation may be obtained from The Pre-School Playgroups 
Association,' .Alford House, .A veline Street, London SHll 5DJ. 

Teachinj; in schools is a career which attracts many women- 
Thai it is more easily combined with family responsibilities than 
many other callings is an advantage, but is not sufiicient reason 
on its (uvn for ^mbarkin^ on a career which makes great demands, 
academic and perstnial. "in the past, the need for stalf meant that 
posts for those already t|ualilied and returning to teaching were 
comparatively easy to find, though l(K^al demand could vary. With 
the prospective decline in the scho(^l population after P)77, and 
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Ulc iiccJ [o Miaicli ihc Mipplv (>f teachers to the sKiliiuii rcquirc- 
ncnis i>f schiiols. ihc iiccil lor iiewK ijualiticJ teachers is beinu 
reJitceLl aiul teacher training capacity is heinti ccnitracted. Ncxer"- 
theless opportiinitie.s to return to teachinii i^r^for ir.ature siuJenis 
to train continue, though coni[X!tition for^places is more severe, ;is 
it is tor >iHMii! students, and employ merit prosf^ects \arv from area 
to area. If >oli are limitcvl to working in one area, we strongly 
recommend eiuiuiries as to estimated demand Uh teachers in that 
area. Wiihngness to work in any school within the area will 
<ih\ii>usl\ improve >our chances of emp!o>ment. 

Siime subjects are in greater demand than others, such as 
nialhenuitics. sciences and home economics, and the outlook mav 
be more favourable to those able to oiler then^. Resides a choice 
ol subiects and age range of pupils to be tauuht, those who are 
interested in the special needs of pu[Mls who\ire phvsically or 
mentallv handicapped, the deaf, the blind or partialK 'sighted or 
the nialadiusted may find it pcvssible to specialise. ' As^ well as 
sch(H)l posts, there are scmie openings for Imme teachers of 
children unable attend school. usuall\ for liealih reasons, and in 
hos[^itals. They are recruited by the 'h^'al education authority. 
(See p 66 for details about leachinii). 

Other |-M)sts in >ch<)ols, There are somctinics i^ppiirtunities for 
teachers* aide^^ or assistants in schools for voiiriger children who 
assist with ni)n-teaching duties in the classroom and in sec(Midar\' 
schot^ls they ma\ be appointed to deal with pupils* records, first 
aid matters etc. OccasitMiallv, media resources oHicers are recruited 
\o maintain and administer the wide range of teachinu equipment 
'1^^^^' ''1 ^J^^* liiP^* recorders, slides etc^Qualilied librarians may 
work in schools with large libraries. l-conomies mav. of course, 
limit openings (^f this kind. I hose with science quaiiticaticMis miuht 
find employment as laboratory technicians in the science depart- 
ment and we have known a few scientists whose academic 
conlidence has been .s(^ restored by such p<^sts that thev have 
moved on to teaching. l.aborator\ assistants are al.so employed on 
the more routine work and do n(M need a scientific training.' 

In boarding schools, there may be non-teaching hoi distress 
t^r matron's posts with responsibility for the general wellbeiniz of 
pupils which demands the right persc^vd qualities and some 
knowledge of dcmiestic administration and home nursing. There 
is a special need for hcui.separents in begirding sjx^cial .schools for 
handicapped and naladjustcd children: here the (Uit-of-school 
care of children is complementary to their education and hou.sc- 
parents have an important r(^le to hll not (Mily with regard to the 
children's physical day-to-day care but alsli rei^arduiL' out-of- 
school activities. As a rule, hou.se pa rents arc given in-service 
training and may be encouraged tt^ take appropriate qualifications 
such as the Certificate in the [Residential Care of Children and 
Young Pc(^plc. 
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Tcuchins outside the school setting. C olleges oi lurihcr cdtica- 
lion technical Ciillciics and insliluiions providing rccrcaiional 
courses otter scope fo^ those with good academic, proiessumal or 
crafl qualilicaiions experience. A number of posts are part- 
lime and coLild appeal to returners. Trainnig tor this kmd ol 
teachiniz thouiih desirable, is not vet compulsor\. Besides teaching 
academic subjects up \c A level for examination or recreationa 
purposes, izraduates mav teach in technical and protessional 
courses where students need relevant academic studies (e.g. science 
applied to hairdressimz or languages for secretaries: students (in 
manv courses necii Euiiiish studies). The protessionally quahtied. 
besides preparimz students for full professional qualilications, can 
teach those on other courses who need some knowledge ot their 
subject, thouiih not at the highest level (e.g. dietetics in catering 
courses, law and accountancv in business studies courses, engineer- 
iniz in technicians* courses). There is a stead\' demand tor crafl 
teachers and for teachers of otljce skills. (See p 06). 

I'here is still an illiteracy probleni in this country: about two 
mUUnn adults are in need of tuition to overcome this grave 
problem. Provision for this kind of teaching varies and is usuallv' 
co-ordinated bv local education authorities. There is plenty of 
sciipe for volunteers both to teach and to assist in other vvays m 
this venture. Qualilied and experienced teachers might tind paid 
part-time emplovmcnt teachin- classes or on a one-to-one basis. 
Both volunteers and those .seeking paid employment should consult 
their local education authority. 

Teaching at decree love! demand.s high academic qualilicaib-^ 
and studv bevond a tirst degree as a rule. Posts are competiiiw 
and not ea.sy to tind. For te.iching and other professional trainings, 
good qualifications and ex;>erience are neces.sary. 

Fduciitionn! work that can be done at home. There is a steady 
demand for priv ate coaching for voung people who have ditliculties 
in one subject or another. ^The teacher with recent experience of 
current teaching and syllabus might tind work of this kind through 
a scholastic aizencv or a university'.s careers service: .some of the 
iiraduates* aiiencies listed at the end of the section on '.Sources of 
Vlelp and Advice* might be able to help too. Many areas also have 
coaching establishments. C'orrespondence colletv's might offer some 
opportunities too. Music teaching has always oifered scope for the 
private teacher. We are often asked about .school examination 
markinLi: this is very concentrated work over a short period and 
utnid academic qualiiications ■ recent teaching experience (one 
examination board asks for ."^ vears' experience within the last 10 
years) is required. .Applications for the panel of examiners are 
usually invited through advertisements in the national and 
educational pre.ss. .Attendance at meetings lo co-ordinate policy 
is usually required. 
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v}T ''"'•"'^^ "'"'P''^ opporiuniiv for boih paid and 

> I mar> work (see p 68) and the Cart-e.^ .Senice (p 4 ,1; .; 
c esung openin.u lor iho.so who like dealing: Jiij, p. ,p c 
(particularly ihe younu) and tindina oui about careers ^ 



PRACTICAL AND MISCELLANEOl S 

ihose who prefer praeiieal oceupaii.nis are in a foriun-i.e 
posmon. I,,, demand for their ser^ i.vs is increasin./anropjo 

"on "^'wh,'"? '.['li""'"- ^^'V'^^''^ ""^'^-^ 'he TOPS scheme 
<'x-<- p whch will ensure that the course leads to ih,- 

|.ppropriate,ualilicatic,n or at least has relevant content We ha "e 
n . h nr",\ 1'^"'""" Opportunities that courses 

n i ,ul . T ^■^"^J^■-•' -^^'--h as dressmaking which arc 

Iciided for personal interest only; others have a vocational 
a d raining character. It is therefore important to make 1 e i"h 
choice tor vour purpose. Colleges will help ncu to decide and i 
s e I w.jrth studving courses ollered localK :' the^• are olU-p nked 
Hith local industries which means that there is an nitle for "kills 
m he locality. Ihe Employment Oflicc. A.bcentre or "a , £ 
ScrMcc, Agency ma> be able to help vou tind the ri-ht tra i n" 
tor N.Hir needs in a college, .Skillcen- or within indallry. ^ 

THE nRF.S.S TR.VDE 

In a number of lields. mass-production methods ha^e indeed 

^"^iT'^T""'^ '^^'^-''^ clressnuik nu i n o . 

h h M - ""^'^^;"">- ^^■-rlhwhile an occupation as it\^ed to 
be bu there are other occupations which have an elen en 

etc . f ill r '"T^^'- ''-.P-''^^"^ ^-^''ing and alteratio " work 
etc.. a lull dressmaking training is nece.ssar^, Dress desi-n i hiH Iv" 
eompetitne and den,ands a full ^cK•atioMal or de.ree c u^se S 
a" cption in fashion. Opportunities, which are lim^ited are , Vl 
located ,n areas where the fa.shion trade is situated " 

r I RM rURE .VND ] I RNISHINGS 

Soft lurnishiny covers the making of curtains, loo.se covers 
lamps ades etc. It ,s not on the whole a ,ob that can ea ilv be 
d..„e at home, l,owe^er: the work is done on specialis, mac I m es in 
stores or specialis, shops' workroon.s, Hnipln'^^s ; pTa, ^U^a 
-omen who are n,ercl>- -good with the needle- are n.^ w thcv 
■anl, specah.si ira.nmg ,s essential. The London Colle^.c of Fu i\ 
tu e uns a number of courses : elsewhere there nun be courses 
vlaKe local eni.]uiries. ' i_s loo. 

Trade embroiderv as opposed to the Tine arf asj^cct olTers some 
opportunities for those who take a full course which •..ill tn he 
then, to unc take work on household linens and in the fasS 
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FLirnit'. -* making ami dcsiizning ccuirscs arc oIIltccI in various 
collcizcs and ihcsc may include special study of antique restoring, 
which is a topic on which we receive a number of encjuiries, I'll ere 
is a shortage of trained i^iano tuners and this can be a suitable 
choice for uonien witli fa iil\' conimitments who possess the 
attributes demanded by the work. 'I'here are TOPS courses for this 
i^eeupatitui but training is currentlv onl\ available in l.ondon and 
Newark. 

lECHMCAL 

Radio and TV servicing is ai the moment an almost entirely all- 
male occupation, but there is no reason why this should continue 
to be so. Technical college courses (under I "OPS) welcome women; 
!hc work lIocs mu rcL)uire extensive academic knowledge but an 
interest in technical matters is. of course, helpful. I'his work 
could appeal io women who like to meet people as much of the 
wi^rk consists of visiting custi^mers in their homes. "The work has 
goi a hea\\' lifting side io it from time io time. 

I'eleeommunications technicians — this is even more technical 
i{n oh in'.' servicing and repairing teleplKuie eL|uii")ment at telephone 
cxchani:^ and occasional Iv' in customers* homes. There are TOPS 
CvHirscs for City and Guilds Certificates. 

[■"or th(vse who feel they would eni(\v being amongst the 
vanguard there are i^ppi^rtunities to train as plumbers, welders, 
lathe opTainrs and a h(\si of engineering skills. The demand in 
these skilled crafts is expected to expand and. as a result of sex 
diseriminatiiMi legislatiiMi and a shortage skilled men in these 
fiekis. women shiuikl have no dillieulties in getting jobs once the 
ecom^mv' is mi^re bu(\vanl. "I'hey are welec^me on TOPS C(^urses 
but. needless t(^ sa\'. only wi^men with pioneering spirit and 
indilTerence t<^ being ccMisidcred *a bit (^dd*. would clnnise such 
(>ceupati(Mis. 

CA I KRING AND COOKING 

in this mi^re traditional liekl. there is gcHKl scope. AnycMie who 
cnjius ciH^king and is gtn^d al organising will find openings almcvst 
an V where in the ciuinlry. which may range fnmi ci nuking regular 
evening meals for a familv' in vs'hieh both parents are (uit at work 
all dav. cooking directors* dining room Umches ti^ senic^r manage- 
mem posis \'oT which see Dircctc^v p 4^). White fi^r pri\'ate ptvsts 
nr specific training is required, expert kntnvlcdge is. and an 
advanced cooker) or general catering ccuirse (under I'OPS) is 
atlvi sable, 

Ol I DOOR JOBS 

Jobbing gardeners are in greai demand in many residential areas 
in (private emplovnient and by hcvspitals. schoc^ls. K^eat authc^rity 
parks departments and lUher instituticM'.s. Practical experience in 
such posts is mi^re important than qualificaticMis but .some training 
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is o\ course an asset. Nursery i:ardcns can provide sonic cniploy- 
nicnl of a routine nature and warden centres occasionall\ have 
(M^'cnings {'or those who can help'with the care ol" plants and have 
the knowledge and experience to advise cust(^niers. 

Iralhc Wardens — those who are willing to be out in all 
weathers ma\ lind this worth considering. Three weeks' training 
is given after appointment. Apply to Metropolitan Police Qtlice. 
105 Regency Street. London SWIP 4AN for London area or local 
police stati(in el.sewhere. 

Many of the careers listed in the Directory involve much time 
iHJt of doors — Agriculture and Horticulture, nursery nursing, 
social work, housing management, for example. 

OCCASIONAL WORK 

Some agencies may olfer tempc^rary assignments such as meeting 
and escorting children at the beginning and end of school terms", 
occasicmal care of elderly people etc. M'any of these are situated in 
i.cMuion but local agencies will be listed' in the telephone book, 
yellow pages. 

We are often asked about work as guide lecturers in connection 
with the tourist trade. Vacanci.-s are very limited and by its nature, 
the work is sea.sonal. it is also exacting and demands patience, 
tact and humour becau.se it involves the 'shepherding* of unnips 
w'hn ma\ not always be amenable, 'i'he London Tourist Howard. 4 
Cjn^svenor Gardens. Londcni .SWl. runs a course for uuide 
Iecturer^. applications for wh'ch are considered between .luneand 
August each year. Knowledge of London and its historv is 
demanded and lluency in a foreign language: Portuguese. Spanish. 
Japanese. Arabic. German and Italian are among those for which 
there is a demand. Completion of the conrsc does not guarantee 
empKnnient which must be .sousiht with travel auencies. coach 
companies etc. Some regionul tourist boards al.so olfer courses, and 
we understand that languages ma> be required. 



THE ARTS 

i he \isual arts, music and drama are all highlv competitive 
lields. as their practitioners will already know. The dedicated will 
probably have made e\er>' effort to cc^ntinue t(^ practise their ;iri 
and will already kn ow the diflicLilties. Gec^Jizraphv itself can be a 
handicap if potential markets are inaccessible. 

Those with high level qualilicati{')ns in the arts who would like 
to teach others are referred to Teaching in the Directorv. both in 
sch(H^ls and in adult education. There" are very limited * traininij 
places for music therapy (in L(Mid(Hi — Guildhall School of .Music] 
and for art therapy (at Birmingham Polytechnic School of .^rt 

2r) 



30 



F-dLicali(Mi) o|KMi only lo those with full gradiiaic level tiualilica- 
lidiis or. in ihe disc of art ihcrapv, extensive leaching experience: 
the arts arc used in ihe ireainieni of ihe menially sick and 
handicap|V\i mainly, and suiiable personal tjualilics and ihc 
academic abiliiy lo absorb ihe course would be ret[uired. The work 
is LiMiall) sessional. 

The v isual arlisi could explore ihe courses otiered by l(K'aI arl 
schooi.s and poi\iechnics which are oflen ueared lo local indusiry 
and we have known some arlisis who have cxlended iheir lalenl 
b\ furlher sludy. A number of arl schools are welcoming 
nuiiure sludenis who have lalenl. I'here are also schemes run by 
ihe CVafls .Advisory C ommillee. 12 Walerloo Place, London SWIY 
4Ar lo provide practical worksht^p experience for graduate 
sludenis and others wishing to make a career as an artist crafts- 
man. .A register of craftsmen and information about workshops 
in various areas o{ crafts is kept and enquiries should relate to a 
particular craft (ceramics, textiles, etc.). 

SOURCES OF HELP AND ADVICE 

AI)\ ICE ON TRAINING AND CAREERS 

National Advisorv Centre on Careers tor Women, 251 Brompton 
Road, Lond(Mi SW3 2HB (telephone 01 58'^ ^)237), the publisher of 
[his book, (filers careers advisory interviews in London only 
(appointment necessary) and information by post. It is NOT a 
placing agencv. Fees on retiuest. 

The Employment Service Aj^eiiev (ESA). Occupational Guidance 
I'nils are provided in over 40 offices where experienced officers 
advise those wishing to clunvse or change a career. They can give 
inforniation about training and prospects. (See p .^0 for F.-SA 
empl(\\ment services where information about jobs rather than 
career planning is available). 

The Careers Service, provided now by local education authorities, 
is charged vvith the prime responsibility of advising those in full- 
time education: this would include mature students. It is also open 
to returners generally to approach the Careers Service for 
informatiiMi and ad v ice. I'here are si^me local v ariations, depending 
on the resources of the Service, f-.ntjuire locally. 

Educational Institutions of all kinds are usuallv willing to advise 
prospective students and to help theni to choose the m(\st suitable 
course for their pLirp(\se. I'niversities. polvtechnics and sc^me (Uher 
ct^lleges have appc^intments boards, now more usually called 
careers services. We would urge graduates, no niatter how long 
ag(^ they graduated, io consult their institut icon's service ab(^ut 
further training and A^r jobs. 

27 
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Frofcssioiui! ;ind 'IV;iiniii|» Bodies publish helpful careers 
inlormaiicMi. Some have sludenl advisers. I'hey would be able io 
advise returners and inform iheni about refresher and lUher useful 
courses. See Director). 

FINANCIAL HELP 

I his will be unnecessary in callings where training is on the job 
individual study, e.ii, nursintz. or where enipK\vees are sectnided 

tor training, e.g. nian\' students of social work'are .seconded by 

Si^cial serv ices departnients. 

Local Education Authorities (LEAs) niay award grants to 
mature students. For .some ccuirses. such as lirst degrees^and cner 
40 courses designated as comparable, grants are mandatory, 
provided that applicants satisfy certain conditions which include 
[n^s.session of two A leveLs for designated courses. If a student is 
accepted by a university to read for a degree with(^ut this qualiti- 
cation under mature student entry, she can applv. .-\n(Uher 
ccMidition is that applicants must have had no previtu'is grant for 
education training. If conditions required of applicant.s^ are not 
fully .sati.slied. a grant may be niadc at the discretitMi of the I..fi^\, 
and di.scretionar)' grants may also be awarded for ncMi-designat'eJ 
courses. Grants normally cover fees, academic expenses and'main- 
tenance during term time: other allowances may be made for 
dependants, in respect of age of student etc. with many factors 
taken into account in as.sessiiig a grant such as personal' inccmic. 
marital status, etc. Regulations are complex, grants and allowances 
vary and both are liable to change: in additicm. LEA policy 
varies. We therefore recommend early enquiries of the LEA for 
the area in which you live if you are .seriously considering applying 
for a grant. Helpful pamphlets arc published by the DepartnienT 
of Hducatio?! and Science. Elizabeth House. Yo'rk Road I ondon 
SEl 7 PH. 

Until 1^)75. the Department of Education and Science awarded a 
number of scholarships to mature students vvh(^ had been otfercd a 
place to read a degree at a university or (Uher institution, This 
scheme has been discontinued and in future such students should 
apply to their LEA for a grant: their application will be considered 
in the usual way. 

The Training Sen ices Agency (TS.\) has the duty t(^ pn^mcue 
and prov ide training. An impc^rtant part of its work' concerns co- 
(^peration and coordination with the Industrial Training Boards 
which pnn ide training for abcuit 15 million people in ^industry. 
The TSA also assists industry by pnniding purpo.sc built courses 
at 5? ISA Skillcentres (fc^rmerly Gcnernmcnt Training Centres) 
where the emphasis is (^n engineering and construc^tion work 
thcuigh ccHirses in (Uher trades are also provided: by supplying or 
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iraiiiing iii>lrLiciors and pronioiiiiLi ■IVaining Williin IiidLislry. You 
nia\. therefore, bcnclil from ils aclivilies while in eniploynieiu. 

For ihose iinhkel) lo receive irainiiiLi ihnuigh iheir employer, ihc 
ISA also pronioies'irainiiii: (or the individual ihnuigh ils TRAIN- 
ING OPPORTLMTIFS SCIIRMK (TOPS). In 1^73, 40,000 
people trained throiiiih TOPS and it is anticipated that ni 1^76 
iiearh double this number will benefit. 'IVainini: may be in 'rSA\s 
own Skillcentres. in colleiies of further education and cuhcr training 
institutions or cnipio\ers* establishments. 

l o be eligible for consideraticMi for this scheme, you must be 
1^) or over (people in their 50s arc c(nisidered), willinj: to give up 
\iHir present job and work in the job for which you wish to train, 
suited to the training selected and you must not have had a 
CuuernnKMit training ccnirse during the preceding Ine years. This 
doe^ not applv where higher level courses in the same subject are 
concerned. If '.selected fo7 TOPS, there are no ccuirsc fees to pay 
and \OLi will receive a tax-free allowance paid weekly (plus 
allowances for dcpenda/U adults or children), free credits of 
National Insurance ciMitributions, a lodging allowance if it is 
ncccssarv to sta\' away from home, free mid-day meals (or a 
w'cekK alliuvance if lun available) and fares if you have to travel 
more 'than two miles to the place of training. l OP.S has made 
training a practical proposition to many people who might lUlier- 
vvise have been unable to ijualify theni.selves. 

Training mav last anything between 4 weeks and a year and 
there are opportunities for people of varied levels of attainment, 
including management courses, business administration, hotel and 
cateriniir secretarial and otiicc skills -any realistic aspiration can 
be considered. Ciraduates should note that TOP^^ may put them 
throuLih a postgraduate course, often necessary to make a degree 
marketable. TOPS has encouraged and enabled women to enter 
s(^nic careers previously unusual for them such as plumbing, 
hcavv LunuU vehicle driving and technician training. 

The rSA has .seven regicnial offices situated in dilferent parts 
of the country, and a nunfber of district oflices. Information about 
training opportunities and advice on employment can be obtained 
from any Jobeentre or Employment Office or TS.A district oflicc. 

The Department of Health and Social Security. For some social 
work courses and for scmic but not all profe.ssicMis supplementary 
[o niedicine. arants may be awarded by the Department: applica- 
tion is only through the school or college at which the student has 
been awarded a place. In profe.ssicnis supplementary to medicine 
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where ihc Dcparinicni docs noi award grams, application can be 
made lo ihc local cdiicalion auihoriiv. Collcijcs and schools will 
advise. 

Postgraduate Studies. Grams mav be awardeti bv ihc Dcpari- 
meni c^t hducaiion and Science for pcxsiiiraduaic studies in ihc 
humanilies and 'liberal sludies^ and bv Ihe Research G^unciLs 
(Medical, Natural Environmem. Science, Social Science) for 
courses in ihcir area ot study. Applications are made throudi the 
academic department concerned and individual applications are 
not entertained. I he allocation of a place does not automatically 
bring a recommendation for an award and you are advised to 
a.scertain the j>ositi(m and to consult the institution at which vou 
iK^pe t(^ study. 

Trusts. -I-hcrc are .some 'I'rusts which mav ccMisider applicaticms 
lor tinancial help Irom mature students who for one reason or 
another need such assi^Umcc. Study c^f a bcn^k of reference such as 
A Directory of Grant-Making Trusts\ published bv the National 
C ouncil of Soei;:i .Service can be helpful. The Educational Grants 
Advisory Service, 26 Bedford .Square. Lc^ndon WGIB ^HU mav 
^c able to advise tho.se who have diflieultv in obtaininu urants frcm'i 
statutory .sources. ENQUIRIES BY ' LE7TER ^ONLV no 
telephone enquiries are accepted, and no interviews without an 
appointment. 

1 HE SEARCH FOR EMPLO\ MENT 

When you are ready to look for a job. there ar. many 
organisations that may be able to help vou If vou are profe.s- 
sKnially qualilied. your profe.s.sional body mav 'advi.se and its 
journal may carry notices of 'Situations Vacant^ Trainin" 
institutKMis may have contacts with potential empKncrs and wc 
have already advised graduates to consult their care'ers advi.sory 
.sorviee, it is always worthwhile to scan advertisements in the 
national and local press. 

'I he Employment Service Agency (ESA) is responsible for public 
employment .services. Returners will find the folKnvinix aspects of 
Its work helpful. It works in clo.se liai.sc^n with the Trainin^^ 
Services A\geney to which it may refer clients likely to benetit from 
us trainmg .schemes, including TOPS. We have already mentioned 
Its Occupalional Guidance Units. 

Johcentrcs and Employment Offices are K^ated in all areas 
Joheentres are a lairly new deveK^pment and their numbers are to 
be inerea.sed. Here you can studv details of vacancies and the stalf 
can put you in touch with employers if \ou want to apply for any 
of them. Eniplcwment Advisers operate from a number of Joh- 
eentres and Employment Oftiees and can help vou to sort out your 
ideas and may be able to match yc^ur aspirations to in actual' job 
(^r they may put ycui in touch with the T.SA and the i'OPS scheme 
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Proltssioiiiil Jiiid Executive Reeriiitmeiit (PFR) is a scparaiciy 
iinina-al branch of ihc FSA aiul has oihccs in mosi biy ^''i'^^- 
Jobcciurc or limploymcni Ollkv can give you ihc address. PhR 
deals wiih rccriiimieiu of professional, adminislraiivc. managerial, 
cxccuii\L\ technical and scienlitic sialf for a wide range o[ 
appoininicnis in indii.siry. commerce, stale service, eic. li.xi"K:ricnced 
siatf can advise vou and sophislicaled methods are used to link 
suitabl) qualilied applicants lo all kinds (^f professional and 
e.\ ec ut i \ e a pp( un t men ts, 

Fmplovment Aj^eneies operate in all parts of the country and 
cover dilferent lields of enipK\vment (e.g. otlice work, domestic, 
whether temporary, full-time or part-time), See your 'Yellow 
PaLies* telephone director). There are certain agencies which 
specialise in empl(\\ment for returners or in part-time work for 
iiraduates and tho.sc with comparable qualifications, usually 
Including secretarial work. We gi\e the addre.s.ses of some of them. 

The Over Fort\ .A.ssociation for Women Workers. Grosvenor 
Gardens Mouse, Gros\en(T Gardens. Lcnulon SWIW OB.S. (Inter- 
view h\ ai-^iointment only. London based. Full- and part-time 
otlice work, occasional resident housekeepers^ posts). 

rni\crsit\ Wi^meii's Part-lime f:mpK\vnient Agency. L\ons- 
down Avenue. New Ikirnet. Herts. (Londc^n area). 

Graduates* Part-time Hmployment Bureau. 2 Wilderness C\Hirt. 
Onslow \'illage. Guildford. 'Surrey, (Guildford area. Mainly 
academic, coaching and part-time teaching). 

RcLiisler (^f Women GraJuales. 25 Charlburv Road, Oxf(^rd. 
((Oxford area residents only.) 

I' reela nee .Services (.loan Wilkins .A.sstu'iates Ltd.), 8 Lambolle 
Place, LiMid(Hi NW3 4PD, (Central Londtni only. Full- and part- 
linie, freelance, short-term ccMUracts. Secretaries, statisticians, 
economists, industrial market researchers, accountaius. book- 
keepers). 

PLFASF SFND A SELF ADDRFSSFD STAMPED ENVELOPE 
WHEN MAKING FNQl IRIES 
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LOOKING FORWARD 

!;^75 has been dcsignaicd liUcmaiional Women's Year bv ihe 
I niied Nations. lis pLir|>osc has been lo eonsider ihe suiuis and 
eoiKliuons ot women ihroughoui ihe world and lo try where 
ner.'ssary lo improve ihem. There arc siill some pans of ihe world 
wiiere women kibour under appalhnj: ditHcLiliies, phvsieaL le^al 
and eeononue. Ai besi ihey are regarded as second class cili/ens 
ai worsi bcasis ol burden respvmsible for all ihe hard work but 
wiih liii e or no eonirol over ihcir persons, iheir children or ihe 
laws and cusioms ol ihe communiiv in which ihcv live Inicr- 
naiional Women's Year has laid upon all of us a responsibiliiy lo 
ho aware ot ihese injusliccs and lo do whaiever is wiihin our 
capaeiiy lo sirivc lo impnne ihc loi of our less forlunaic sisiers. 

This booklei is concerned wiih women in ihe Uniied Kin^'dom 
who are m a relaiively happy posiiion. leizallv and economicallv 
I hough some anomalies siill remain, vears of propajianda and 
work by Ihe women's socieiies and iheir male supporlers have 
rcsulied in legislaiion which has given lo Briiish women a large 
measure ot cquahly with men, an equal voice wiih men in delcr- 
mining Ihe governmeni of ihe couniry ai local and naiional level 
Ihe righl to own and inherii property, lo have cusiodv of iheir* 
children, belong lo trades unions, enter anv profession and to 
have more or less equal access in exJucational and iraininiz oppor- 
tunities with bovs in their youth. Thoush the picture\sounds 
reasonablv rosy, there are still some changes which need to be 
made before British women can claim to have full and equal 
rights with men. ' 

It is signilicant that in International Women's Year two very 
important pieces of legislation have been in the new.s. both of 
which will have a profound and continuing cITect on women's lives 
and opportunities. The tirst of these is the Hqual Pav Act of 1970 
and the second is the Sex Discrimination Bill of 197S This is a 
bill to render unlawful certain kinds of sex discrimination and 
discrmunation on the ground of marriage and to establish a 
commission with the function of working towards the elimination 
Ol such discrimination and promoting equal opportunitv between 
men and women generally*. The bill has passed its second reading 

;\^,^V'''-.V"'''r^' "^"^'^'^ ^'"^^ "^''^^^^ ^^'^ '^l^lL'ie ^^'^'^ carlv in 

1 n i'c '^^'"^ implemented bv December 

- nh and assurances have been given that this will hap|>en \n 
one sen.se the Sex Discrimination Bill provides the ^teeth' necessary 
t(^r the F:qual Pay Act to work. Alone, it could be subject to many 
evasions and anomalies. 

It has been common practice in the past to cateizorise certain 
occupations in industry as 'women's work* thouah^^ften it was 
not the nature of the work which was the deciding factor 
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iTcqLiciuly ii was unskilled, c^r of a kind called iiulu work, or 
merely work which wc^men and uoi men had iradiiionally done 
for years. Ii was usLiall)' raled very Knv and pcx^riy paid. 

Since wc^men have never made up ihe large mass of ihe trades 
uni(Mi movemcni and lend lo be very iradilic^ial in liieir ideas of 
whal is suilable for ihemselves. and certainly less mililani in dieir 
demands, die iudden injiisiice of diis practice, though not 
unchallenged, has persisted through centuries. Ivven in the profes- 
sicms women d(Mng exact!)" the same work as their male colleagues 
were paid considerably less until (.[uite recently, I'heir increments 
were less, their pensions less and in nnvst cases their opportunities 
f(^r pn^miuion to lop jobs vs'ere conspicucuisly less. 

Ntnv; witli the new bill, we must cease to think in terms (^f 
men\s w'l^rk and women's W(^rk for witii ver\' few exeeptic^ns. 
temporarily regarded as s[iecial cases and provided for. all trades 
and pn^fessions are open to biuh sexes and the rate for the job 
is the same irrespective of W'hether it is performed by a man (^r a 
wi^man. The Sex Discrimination Bill is therefore of t rem end cms 
in) p(^r tan ce f(^r where o[i[iortuniiy and access is etjual for both 
sexes it shim Id be im[xvssible to establish a dcnible st lard. 

The \\\u'd\ Op[>ort unities Commission has already been jirovided 
f(^r with llfteen members and a woman chairman and vice- 
chairman designate have been appc^nted. 'I'he functtcMi of the 
CommissitMi is {o work tcnvards the eliminatiiMi of discriminatic^n 
and [iromote e(.|uality o\' (Opportunity between men anJ W(omen 
generally. It is also charged to keep under review the working of 
the Act and to repc^rt annually to the .Secretary of State. The 
p(n\ers c^f the co m miss icMi are ver\' wide and cover research and 
educati(Mi and fi^rmai investigati(\ns when necessary. 

I nder the terms oi the I^ill. it will be unlawful for firms. 
empl(\\ers or c^rganisaticMis discriminate on gmunds of sex and 
pers^^piS wiu> feel ihey have been discriminated again.st ci\n appeal, 
hi industrv. tribunals will be set up with C(oneiliati(on oflicers who 
will eiuleavcHir [o bring abiuit a settlement with (^r without the 
case going lo an industrial tribunal, hi cc^mplaint.s of infringement 
(of the Bill where the tribunal eiMisiders the complaint is well 
fcnmdecl. ci^mpensatic^n nia\' be given and acticMi ordered by the 
respcMident within a given pcrit^d of time to (^bviate the effects of 
the cliscriminaticMi upon the cc^mplainant. An act of discrimination 
can ii\so be made the subject of civil proceedings in a ccmnty court 
in Hngland and Wales and a Sheriffs Ouirt in Scotland. 

Discriminati(Mi (^n grtuinds (^f sex can take many fc^rms and the 
Bill is ctomplicated and explicit. Thcnigh nicest (^i* the discrimin- 
atitMi referred io in this Bill has affected women much m(^re than 
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niciK ii is of course cquallv applicable io men who arc discrinun- 
alcd ayainsi on izrouiuls of sc\ iilouc. While lh(\se oriianisaliiH^s' 
which have campaigned for hlqiial Pav and Fqual Opporuinilv 
for women will be watching ihc elfccls of this legislation and 
looking (HJi for pcxssiblc evasions with great zeal, it will be up to 
the individual to be aware of his or her rights and pim^ers under 
the law and to protest when these are infringed, rixistiniz orizani- 
satiims will always be glad to advise. 

I*he passage of these laws will lun create a new heaven and a 
new earth for women overnight. In fact m(\st of us will ncu notice 
much diirerence \n the immediate future. There will inevitably be 
the usual crop of evasions, absurdities and even jokes which seem 
to follow any progressive and reforming legislation. What we hope 
may become obvious very quickly is a change in public opiniom 
Men and wonien arc invading each other's traditional .stronuholds 
in employment and training facilities. This is not a reversal of sex 
roles but a \on^j overdue bi.^ikaway from .sex role tvping. 

It is no longer a pipe dream to hope that e\entuallv, freed from 
(Hildaied prejudice and tradition, freed from purely {luandal con- 
siderations which in the past alfeeted man's choice of work more 
than woman's, indiv iduals will choo.se and do the job.s for which 
they arc best suited and the ones which will' give them the iireatest 
W(^rk satisfaction. This latter i.s now recognised a,s a factor of vital 
impc^rtance in physical and mental heaUh. Times are didicult at 
present and far from normal, but we must look ahead to the 
future — a future which holds for women greater opportunity 
than ever before and for many a second chance 
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DIRECrORY 

Short notes folknv on prospects for (a) tho qualified to rctarn to 
full- or part-time enipknment and the prmision of refresher 
CiUirses or (Uher means ol" bringing professional knowledge up to 
date and (b) prospects for the Linqualilial to tram, L:NOUIRIES 
SHOULD BK MADH 10 KHH PROl i:SSIONAL BODY IN 
KVHR^ CASF. AND DEIAII.HD INFORM AMON OB- 
IAIN KD. 

We give the follovvinii information for mature students: — 

Norma! entry re<|uireiiicnts in terms of General CVrtilicate of 
Hducation (GCE): equivalents such as Certificate of Secondary 
i:ducation Grade I (in lieu of O level) or Scottish examinations are 
also acceptable. These requirements are often complicated and 
variiHis combinations of passes at O and A level may be acceptable: 
since this pamphlet is only intended as an introduction, these stan- 
dards are indicated only in izencral terms, stressing essential sub- 
jects. .Some latitude may be allowed to mature students, specially if 
iliey have relevant experience or related knowledge, and many 
professional organisations may admit them to training even if they 
do not wholly satisfy the normal entry standard. However, these 
.standards arc' set in the light of experience and represent founda- 
tion knowledge of subjcct^s ncce.s.sary to pursue the course (e.g. 
mathematics Tor orthoptics) and/or capacity to study at a certain 
academic level (e.g. a demand for unspecitied A level standard). 
So any concession is carefully made since it is unprofitable to adnnt 
students with little chance of success: maturity and knowledge of 
lite on their own are no substitute for knowledge e.s.sential to the 
course. .All professional bodies demand evidence, by examination 
pa.ss or otherwi.sc. of ability to use Engli.sh. 

Lcnj^th oi training and any part-time training: otfered. Graduates 
can qualify for a number of careers such as librarianship or teach- 
ing in a shorter time than non-graduates. 

Upper age limits for entry to training are given only when they 
are specified. Most bodies have n(^ formal regulation but pressure 
on training places must be cc^n.sidcred: a reasonable expectation of 
working life after qualification is looked for to make the invest- 
ment of money, time and trouble wc^rthwhilc. 

Pr().si)€Ct.s for mature .students to enter training. Although many 
training organisations welcome suitably qualitied mature students, 
training places arc limited and priorities in accepting students may 
change with the current ecimc^mic climate. 

For both returners and newcomers, there are local variations in 
pros[.xjcts as well as tluctuations in demand and supply on a 
national level. As the economy recovers, demand will increase. 
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CVrtaiii sihhreviaitons arc ii.sal: (iCI'. (iciicial ( 'criilicalc of 
I'Jiicanon. O aiui /\ levels ordinary and advanced levels at 
which suhjccis nia\ he laken. 0N(^ and WNC Ordinary National 
( erlilicaie and liiyher Naiti^nal (erlificalc (Uiken hv' pari-tinie 
siudy). OND and HND Ordinary and lliohcr National 
Diplomas (lakcii hy fill I -lime or sandwich course). Chan Lies are 

10 lake place in these examinations, hiil there will he an iiUerini 
IKTiod which will prohahly extend over some years. 

Salaries. We have not included salaries because af the nionieni 
aM> esliMiale can he niislcadini^ since rales arc suiijeci lo clianijc. In 
addilioM. iliosc re-lraininy nia> iioi be earnini! for soni.- \ears ;ind 

11 is impossible lo hazard a :-:iiess at rales in the fuunv. I he iriunicr 
(o her oriiiinal career ma> earn a salary related to a scale, and il will 
^lepcnLl upon iier place on that scale accordavj lo experience, quali- 
licalions. etc.. and on the post she lakes, (^ofessional bodies nia\ 
yi\e an indication of current rales. 

Further inl'ornuitioii on a career which interests you and for 
which \ou ma\ be iiuaiitied lo train may he i^htained from the 
professitinal or traininLi body. If >ou want niore detailed informa- 
tion about careers ucnerally. C(^nsult a careers book such as our 
own (*ARI-:i-.R.S. published by National Ails isor\ (Vnire on 
Careers for Women. 251 Ikompion Road, l.ondon SW3 2\\n 
(price II b> post), or CARI'l-RS TOR GUU.S bv Ruth Miller, 
published b\ Peui^uin. price t'l.SO. 
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ACCOUNTANCY 

The Qualified. Good prospects for full- and part-time work. 
Consultancy and teachinii have been suLigested as possibilities for 
part-timers' It may even be jxvssible to work at home in some 
branches. No specific refresher courses for returners, but profes- 
sional bodies, large firms, colleges and correspondence courses may 
help. 

The Unqualified. Hntry standard normally two As and three 
Os in GCE (English and maths included). Training lasts 4-5 years 
(three years for" graduates). A degree in accountancy or related 
subject' may help to find training employment. Since the major 
part of training in all branches takes place in employment, pros- 
pects depend on employers' willingness to accept mature trainees. 
The Institute of Chartered Accountants in England and Wales 
allows women to work a four day week (or equivalent reduced 
daily hours) over an extended period during training. 

The Institute of Chartered Accountants in England and Wales. 
Chartered Accountants' Hall. Moorgate Place. London EC?R 6E0. 

The Association of Certified Accountants. 22 Bedford Square. 
London WCIB 3HS. 

The Institute of Cost and Manauement Accountants. 63 Port- 
land Place. London WIN 4AB. 

The Chartered Institute of Public Finance and Accountancy. 
1 Buckingham Place. London SWIE 6HS, 

Training is different in Scotland and Northern Ireland. Informa- 
tion from Institute of Chartered Accountants of Scotland, 27 Queen 
.Street, Edinburgh EH2 ILA. Institute of Chartered Accountants 
in Ireland. 7 Fitzwilliam Place, Dublin 2. Republic of Ireland. 

ACCOUNTANCY TECHNICIANS AND ACCOUNTING 
STAFF 

New trainings ha\e been instituted recently by the Chartered 
Institute of Public Finance and Accountancy (address above) and 
the Institute of Accounting Staff (23 Bedford .Square, London 
WCIB 3HS) for those engaged on high level but not full profes- 
sional work who are not going to take full accountancy training. 
For the former's examination, students take a two year part-time 
course leading to ONC in Busin'^ :s Studies or Public Administra- 
tion (certain equivalent^, including intermediate examinations of 
the accountancy b elies are acceptable in lieu) followed by part- 
time study while in appropriate employment. For the latter's quali- 
fications, candidates study on a full-time, part-time, day release 
or evenings only basis for the qualifying examination and must 
obtain three years' appropriate practical experience. 
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ACn ARIAL WORK 

The Qualified. Fairly good prosixxis tLill-iimc. more limited 
pan-iimc. Refresher courses by corresptnidence niav be provided 
by ihe Acuiarial Tuition Servicc. 

Thc Unqualified. F:ntr> standard normallv five GCF.s (two, 
includini: maths, bcini: at A level). Mainly graduate entrv. Train- 
mi: on the job -f- private study takes 5-7 years. Employers lend to 
recruit xouniier candidates. 

The Institute of Actuaries. Staple Inn Hall Hiuh llolborn 
l-ondon WCI V 70J. 

ADVERTISING 

(We are mainly concerned with advertising a^zencies and advertis- 
ing departments of large lirms. The term '^Advertising" describes 
imally dilTerent occupations — account managcmentT marketins:, 
media management, copywriting and art. The con'inients that 
lojjow do' not apply to administration departments or oflice stalf 
for whom prospects are similar to tho.se in other enterprises.) 

llie Quanaed/Experienced. Employment prospects are reason- 
able if the gap in experience is short:' the longer the uap. the less 
promising the prospects until it becomes virtually impressible to 
return. Part-time work in most of the occupations listed above is 
very rare: the established creative writer or artist with an outstand- 
ing reptuation might p<^ssibly find part-time or freelance work. 
Some research ftosts lend themselves more readily t(^ part-time but 
since there are enough full-time applicants, prosfxrcts are poor. 

The I'nqualified. Most people train on the job: a number of 
voung graduates are recruited as trainees. Some HNC HND 
courses include Advertising and Marketing (entry standard 4-5 
CiC'f- passes, at least one being at A level):^ taking a course does 
not guarantee a job. CAM (Communication. .Adverlisinu and 
Marketing Education Foundation Ltd.) examinations are held for 
students who must normally be in appropriate emplovment. The 
advertising industry is well kncnvn for being one where most people 
employed are under 40 and returners would have difticultv in find- 
ing a post except in an administrative department. 

AGRK l L IT RE AND HORTICITTHRE 

'llie Qualified. Good pnxspects for full-time wc^rk in some areas, 
part-time pr(vs|>octs not so good but still possible in some sectors* 
Seasonal work might otfer some opportunities. Horticulture offers 
more opportunities than agriculture, including freelance cardeninc. 
Dairy w'ork can otfer some op|-Hertunities. "No specific'' refresher 
courses for returners, but would suggest contact with local Institute 
of .Auricullure which ma> c^lfer s m courses in specific subjects 
The TOPS scheme miL'ht be helpful. (See p 2^). 
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The Unqualified. Training is (^ll'LTCd at various levels! (a) (Uic 
vcar basic courses for practical workers; no specific educational 
entrv standards (b) three \ear full-time sandwich courses demand- 
ing f(Hir CK E O level passes (usually including English, maths and 
^a science — usually biology or chemistry) leading to OND (c) HND 
^courses demanding a science A level -j- four GCH O level passes 
anJ*(d) degree courses in agricultural or horticultural subjects 
which usually demand two A level sciences (including chemistry) 
' three supporting O levels. Theses courses are normally foryoimg 
entrants. We advise S(>me caution about taking up practical agri- 
culture or horticulture because the work can be physical !>■ exact- 
ing io tho.se unaccustomed to it. 

The Women's Farm and Garden .\ss(^ciatit>n, Co urlau Id House 
lUng Place. London WCTF 7JH. 

ANIMAL M RSING Al XILIARIES 

The Qualified. Good prospects for full-lime. limited part-time 
work, depending on local demand. Short ccHirses are given from 
lime to tinie. 

The ! nciualified. Normal entr> standard three GCT- pa.sses at 

0 level including f-nglish and either a ph\sical or biological science 
or math.s. Training takes two \ears wiiile in appropr;..ie empK\\'- 
menl - part-time ccujrses. Pro.spects dejvnd on obtaining a suit- 
able job ill a veiciinarv praciice or centre. 

I he Roval C'olleue of Veterinurv Sur^icons, 32 l^eluravv; Square 

1 ondcni SWl.X SAP. 

A \ I M A L l ECH N IC I A NS 

Tije Qualified. Gi^i^d pn^spects full-i iie. part-time work rare. 
No refresher courses. Part-tin^e C(H]rse^ f locally available recom- 
mended. 

The I nqualified. No sivcilic entry .standard, but in-service train- 
ing shorter for holders of G(*[- O levels in pjiglish and biologv. or 
/oolog) or human ph\.siology. 

Mr. G. A. Fhi^mson. Animal fliuise. St. Thomas's flosjiiial 
Medical School. I.ambelh Palace Rmid, London SL'L 

ARCIIMECTIRE 

The Qualified. Ni^rmall> iiood p revs pec ts for full- (^r part-time 
work. No specific refresher courses for returners who are advised 

obtain anv- kind of empl(\v ni. it in an architect's otlice and ea.se 
themselves back into the profession. There are a number (^f pcvst- 



43 



graduaie ciuirses for those wishing lo sixicialisc in subjects such 
as I'rhan Dc^slgn. etc. Immediate prospects Lin prom ising. 

The Unqualified. Normal entry standard live GCE passes, at 
least two being at A level. English and maths or a science es.sen- 
tial. "I'hose otfering a biological .science need to have maths. Phy.sics 
(iften required. Training takes seven years (two in employment). 
.Some schtmls are prepared tc^ accept mature students. In excep- 
tional circumstances only, if a candidate cannot join a School, the 
RIBA should be consulted and may approve an independent 
tutor. 

Roval Institute of British Architects, 66 Portland Place. L midon 
WIN 4 AD. 

ARCHIVE ADMINI.STRATION 

The Qualified. ReasiMuibiy good prospects for full-time, limited 
part-time work. 

The l'n(|ualifie<l. Normally graduate entry (history, classics, law, 
modern languages are all useful and. nowadays, science or social 
science), Training takes one year full-time (occasionally there mav 
be part-time studv over a longer period). Pros|x;cts for training 
dei'jend on the school. 

The Hon. Secreuiry. The Societv of Archivists. Countv Record 
Ollice. (^ulnt\ r iall. Hertford. 

HANKING .See p 17. 

HEAl I V THERAPY 

The Qualified. There are opportunities for those with thorough 
initial training to return to full- or part-time work. Refresher 
courses are olfered in a number (^f colleges and returners are reci^m- 
m ended to take them because of recent changes in the work. 

The I'nqualified. N(^rnial entry standard varies: fourGCR passes 
ma\ be required ft^r some twi^ year courses and some knmv ledge 
of chemistry and or physioK^gy are desirable. Colleges mav con- 
sider mature students and it is worth entpiiring abtuit one vear 
courses under the FOPS scheme. There are ^some six month 
courses which might suit some who have relevant experience. 
Thorough training in all areas i^f beauty therapy is essential. 

The Ci>nfederati(Mi of Beauty Therapy and Cosmetologv. 69 
London R(^ad. Sevenoaks. Kent, 

HOOK-KEEPING See p 13 

The Qualified. Very Lood (Opportunities for full- or nart^ime 
work. Many colleges otTer ci^ursos in b(nik- keeping that could be 
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helpful 10 ihc returner. These may be on a pari-iime basis. (See 
also Accouniancy,) 

The Unqualified. No formal cniry siaiidard may be required, but 
obviously apiiiude for dealing with figures is esseniial. Courses may 
be otfered ai private and local education authority colleges, often 
in conjunction with secretarial subjects, and may be on a part- 
time basis. 

CAREERS SERVICE 

The Qualified. Good prospects ft full-: "ik? > in many areas. 
Part-time pi'JSts have been rare in .c p.. ' ^nn here are signs of 
a limited increase of such openi; ^zs i : s un areas. In-service 
courses might help to bring knowled^ up ' .le and to introduce 
.specialisations. 

The Unqualified. Normally one of the following is required for 
entr\ to one year training courses: degrees, social science qualifica- 
tions, teaching qualifications. HNC/HND. or equivalent profes- 
sional tjiialifications. Those of 27 -r who cannot offer such qualifica- 
tions but have appropriate experience and an educational back- 
ground that will enable them to complete the course may also be 
accepted. (N.B. recent figures show that over 40^!b of students w^erc 
27 r .) Carc^TS Officers may be recruited by local education authori- 
ties, given i, Juctit'jn training and seconded to a training centre of 
which there are currently about 16 situated in different parts of 
the country. Other students may enter training first, some being in 
eceipt of a LFA grant and others through the TOPS scheme. With 
recent expansion in the responsibilities of the Careers vService. 
oppi')rtunities are prt^mising. 

Careers Service Training Committee of the Local Government 
draining Board. 8 The Arndale Centre. Luton. Beds LU! 2T.S. 

CHrROFODV 

The Qualified. Good prospects for full- and part-time work both 
in the public sector and in private practice. Refresher courses may 
be arranged on an individual basis. 

The Unqualified. Normal entry standard five GCE pas.ses includ- 
ing English and preferably maths or a science. Training takes 
three years at a recognised school. Acceptance depends on the 
school, but mature candidates are usually welcome. 

The Society of Chin^podists. 8 Wimpole Street, London WIM 
8BX. 
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CHURCH WORK 

'Fhe Qualified should make enquiries in their own area from 
Church aulhoriiies. There is usually plciiiy of work lo be done on 
a voluntary basis, though linaneial pressuies limit paid appoini- 
menis. 

The Unqualified who believe ihey have a vocalitMK shi-uld 
eonsuli ihdr local Church, and nun find there are opportunities 
lo train for pastoral work of varicn.is kinds. 

CillZEN.V ADVICE BUREALX 

I here are 675 Bureaux situated in most areas of the U,K. They 
are local self-ucncrniniz units, with K^al recruitment and there are 
local area and national arrangements for training. Administration 
is in the hands of an Organiser and the work i , conducted mainly 
by volunteers, though .some full- and part-time paid staff at local 
and national level mav be recruited according to local and national 
needs. .Stalf. both paid and voluntary, conic from a varietv of 
backgrounds (social work is particularly relevant). 

Further information fnmi >our local Citizens' Advice Bureau 
(see telephiMie directc^ry for address). 

CIVIL SERVICE 

ihe Civil .Service is taking steps to ensure that the abilities of 
women are given adequate .scope by arranging CiMiditicMis that will 
enable them lo make their full aMitribu^Iion. such as part-time 
appointments, tle.xible wc^rking hours, annual and special leave 
arrangements ami access to training for returners, amonu other 
pomts. 

;i he Ex-Civil .Si'n ant It has recentlv been ann(Hineed that agree- 
ment has been reached with the National Stalf Side that ^-ivil 
servants who have resigned may applv for re-appointment in the 
grade reached at the time of resignation. 

The Mature Entrant. The folkAving schemes .1 recruitment are 
open: 

1. Clerical Assistant — normal entrv standard two GCF O level 
passes mcluding F.nulish or by special tests. For LondcMi posts, 
applv C*ivil .Service CommissicMi: elsewhere to K^cal Emplovmeni 
Service Agency (FS.A) office or to the gen crnnient department oi 
vour choice. 

2. C ierical OOicer — normal entrv standard five GCF pas.ses 
including Fnglish or by Civil Service Commission examination for 
Fondon posts. FIsewhc-o apply to l.vjal FSA otVice or to the 
government department ol your choice. 
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3. HxccLUivc Otticcr — normal entry standard live GC\\ passes 
includinLi HnLilish. two being at A level taken at one examination. 
Upfvr age lin^iit 28. Apply via Civil .Service C\^mmission. 

Notei^AlthoLiLih the upper age limit for recruitment as Adminis- 
tration Trainec^i.s 2S (gradnale entry), many such vacancies are 
tilled by l-xecntive Otlicers or from cla.sscs other than the Adminis- 
tration CiroLip. Mature recruitment at this level is exceptional. 

4. Professional Appointments — the Civil Service employs 
man\ qualified people — architects, accountants, statisticians, 
doctors. lavv\ers. engineers, etc. Tsually there is no upper age 
limit. V^icancies are advertised. 

5. Secretaries, shorthand t\pists. copy typists and audio typists 
are recruited. Knt|uiries to an\ l-.SA otlicc or to the government 
department of \our choice. 

Ihe Civil Service Commissi(Mi. Alencon Link. liasingstoke. 
Hants RC.:i IJIi. 

covin l ERs 

The Qualified. Norniall\ good prospects for senior staff lo return 
full-time: part-time is rare. At present, prosj^ects generally not so 
promising. l-'.xperienced programmers may be given assignments bv 
their e\-eniplo> ers occasionally, and some agencies deal with free- 
lai.... wt^rk: experience and proven ability would be expected. In- 
service refresher courses might be provided or returners might 
benelit from courses offered in [^^lucchnics and technical colleges. 
Dutii pre[viration clerks and computer operatt^rs might recci\e in- 
service rc-training. 

The I'nqualificd. School leavers with A level maths may be 
trained as progranmiers. but it is unlikeiy that returners so 
(.ILialitied vvtuild be considered. Graduates also are trained as 
programmers. Degree ctuirses in computer science are offered '^r 
the "subject ma\ be cimibined with related subjects. Post graduate 
courses are open to those with relevant degrees. The British 
(*oniputer Society h(^lds examinations, part II being of honours 
degree standard, for those in the industry. ONC HNC and OND 
MNl) courses are offered in ct^iiputcr studies. On the whole, in- 
service training is more difli^oult to obtain after ;Lbout 25. hut those 
wiih an appropriate academic background might be considered up 
to about 3."^. Policy varies. Data preparation clerks and C(Mnputer 
operators might find it possible to train thnuigh TOPS courses. 

The British Computer Societv. 2V Portland Place. Londi)n WIN 
4 A P. 

DENTAL 

DENTAL Sl'RGEON.S. The Qualified: siood pnvspects of employ- 
ment full- or part-time. Arrangements for refresher courses at a 
dental school normallv- made on an individual and ad hoc basis. 
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I he Liiquahfied. Good A level passes in phvsics. chemLsiry and 
bioioizy or zoology normally required, Scieniitie studies at a hi^'h 
level are a pari of the course. Trainin«z lakes 4]-51 vears approxi- 
niaiely. Some denial schools ciMisider mature cand'idales who olfcr 
a very hiiih standard. 

u//n^^ r^^"'^''^' Council, 37 Wimpole Street, l.ondon 



DENTAL AUXILIARIES (who work in schoc^ls and hcvspitals 
under the direction of dental suriieons helpinsz to provide dental 
treatment for children). 

The Qualified. Good prospects full- or part-time in most areas 
Kelresher courses arc arraniied on an ad hoc basis. 

The L'nqualified. Four GCE passes includinu Enizlish bii^Io^y 
or a smiilar science subject at O level, Trainin- takes two vea'rs 
Uill-timc, There rs only one school, situated in the LondcMi area 
Students tend to be under 25 but no applicant would be refu,sed 
Stalely on accc^unt of age, 

\v/m SDO''''' Council, 37 Wimpole Street. Lc^idon 

DEM AL HVGIENISTS 

The Qualified. Very good prospects for iull- or part-time work 
Ad hoc arrangements f(^r refresher courses are made to suit the 
scht^ol and the individual. 

The Lnqualified. 4-5 GCE passes at O level includiniz at least 
one science ,subject. Training takes at least nine months at^ hospitals 
in Birmingham. Bristol. Cardiff. Edinburgh. Manchester and 
London. Mature applicants wc^uld be con,sidered on their merits. 

win'^^^^^"""'''' Council, 37 Wimpc^le Street. London 

WIM 8 DO. 

DENTAL SURGERY ASSISTANTS 
The Qualified. Gcn^d pnxspects for full- (^r part-time work. 

The Lnqualified. No specific GCEs but gcn^d educational back- 
.eround required Training can be -(.n the job- plus part-time 
da.v or evenrng cla.sses. Courses (usually one vear) are offered in a 
number <.f dental hospitals and some technical coileijes ' Reasonable 
prospects for mature student,s. 

The Association of British Dental Surgerv Assistants Ltd. Bank 
Chambers. 3 Market Place. Poulton. Lanes, for local enquiries). 
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DIETHIANS 

The Qualified, Generally Liood pnxspccis wiih local va rial ions 
for full- and pari-iimc work. Refresher courses arc held regularly 
every I wo years and also occasionally as required (^n a local basis. 
Dieiiiians already working in deparimenis may be glad lo a'/ow 
iheir **rusiy" colleagues lo join ihem for a moiuh or so lo update 
kninvlcdgc. 

The UnqualiHed. Normal eniry standard — live O level passes, 
including linglish language and chemisiry, maihemaiics valuable. 
Training lakes four years bui wiih live GCH pa.s.ses including 
chemisirv and anoiher science al A level can be completed in ihrec 
years. Graduates whose degrees included human physiology and 
biocheniisiry or nuiriiion, teachers of honie economics, those fully 
qualified in Institutional Management or in Hotel and Catering 
Administration. .State Registered Nurses and holders of certain 
DipK^mas in Home l-ci^nomics can take an IS months' ctnirse. 
I^r(\s|>ccts f(^r mature students reasonably g(^od. 

[British Dietetic Association. 305 Daimler House. Paradise 
Street, Birmingham B! 2B.I. 

ENGINEERING (Chartered Ensinetrs) 

The Qualified. We have ct^isulted the engineering organisations 
and their replies appear to fcMlow a similar pattern. Pnvspects 
depend upon the length of the gap in experience and on how far 
the individual has kept in touch with her profession and devclop- 
meris within it. Hlse where we have mentioned the importance of 
nunntaining ccMitact with pn^t'essicMial bcxlies. and tliis is an instance 
where this is of the utmost importance. If knowledge is up to date, 
prospects are reasonably good for full-time cmploynient. depend- 
ing (Ml the general econc^mic situation. Part-time is much more 
ditlicult though some institutions suggested there might be oppor- 
tunities in education and training or possibly in consultancy work, 
particularly where long term planning projects are concerned. 
Refresher cmirscs are very few but most institutions hold short 
courses, and technical meetings which can be helpful, and it is 
worth making enquiries at universities, polytechnics, technical 

lieges and approved correspondence colleges. 

The Unqualified. For a degree in engineering (^r in c^ne of its 
special areas, maths and physics at A level are usual requirements. 
Training takes a minimum of si.x years (three years for a degree 
at least three years* practical training and experience). It is also 
p(\ssible to qualify by taking the examination of the Council of 
Engineering Institutii^is's examination (in two parts), entry stan- 
dard two A levels or entry to Part 11 via HND in appropriate 
subject, by studying preferably at a ccMlege. Degrees in mathe- 
matics, physics or chemistry can also provide a good basis with 
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further training for engineering. Pr(is|x:cts as above. 

The Women's .lineering Societv, 25 Foubert\s Place, London 
WIV 2AL. 

Council of Engineering Institutions, 2 Little Smith Street, London 
SWIP 3DL. 

ENGINEERING (TECHNICIANS) 

'I'here is an increasing demand for "support stall" or technicians 
in all engineering specialisms. At present there are very few women 
technicians but this is purely for reasons of tradition' Technicians 
work in drawing offices in \ irtually all engineering areas; in quality 
control and testing, largely in electronics and eleclrical engineering, 
in traffic surveys and enquiries in municipal and civil "enizineer- 
ing, etc. 

^IVaining at the moment is largely on the job with day-release, 
or by pre-entr\ courses. Entry requirements are usually four 
O levels including maths, and 'so far no exceptions for mature 
St undents have been made. 

An important development is the restructuring of technician 
training by the new Technician Education Council whose awards 
will gradually replace existing National Certificates, City & Guilds 
and similar qualifications. In future, starting in 1976' technician 
training will be much more flexible than it is now and it will there- 
tore be easier for women to qualify. TEC awards will be granted 
on completion of "unit-based programmes''. .Student*s will 
"accumulate credits", training for which mav have been either by 
part-time or full-time study or by a combination of the two; there 
will be no rigid time-span within which credits must be obtained. 
Women who have not got the necessary maths (and in some cases 
the necessary physics) may catch up on these subjects before or 
while studying for TEC qualifications. TEC qualifications will also 
be awarded for management/supervisorv -units", as technician 
jobs otten include responsibility for the work of other.s. 

Technician Education Council, 76 Portland Place. London Wl. 

ENVIROMVIENTAL HEALTH INSPECTORS (Prev iouslv Public 
Health Inspectors) 

The Qualified. Rea.sonable prospects for full-time, limited for 
part-time. No refresher courses. 

The Unqualified. Normal entry standard five GCE passes includ- 
ing English, mathematics and two sciences, two subjects beinir 
taken at A level. Training takes 3-4 years by dav release, sandwich 
course or by degree (Aston and .Salford). Reasonable opportunity 
to train, 

Environmental Health Inspectors' Examination Board, 19 
Grosvenc^r Place, Lc^ndc^n SWl. 
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ESTATE AGENCY {See Sun eying) 



FLORISTRY 

The Qualified. Very good prospects for full-lime and pari-iinie 
work. 

The Unqualified. Normal entry standard good general education. 
Various private schools offer full-time and short intensive courses 
and there are full-time (usually one year) courses at some technical 
colleges, day release and evening classes. Many Ijarn as trainees: 
wages while learning are low unless other skills such as secretarial 
or sales experience can be offered. 

British Flower industrv Association. 281 Flower Market. New 
Covent Garden Market. London SW8 5NB. 

HAIRDRESSING 

The Qualified. Good prospects both full- and part-time. Enquiries 
should be made to technical colleges providing training who might 
be willing to help returners to bring knowledge up to date. There 
are a number of special and advanced courses offered by manu- 
facturers and schools of hairdressing which are often detailed in the 
** Hairdressers' JournaT'. 

The Un(|ualified. Normal entry standard good general education. 
Many hairdressers train by apprenticeship lasting three years. This 
might be difHcult to arrange for a mature candidate but many 
qualify by means of a recognised two year full-time course offered 
in a number of technical colleges. 

British Hairdressing Apprenticeship Council. II Goldington 
Road. Bedford. 

HEALTH SERVICE ADMINISTRATION 

The Qualified/Experienced should consult the Personnel Officer 
of their Regional Health Authority who will be able to give 
information about local vacancies. These are often advertised in 
the local and national press and in journals such as the 'Health and 
Social Services Journal'. Demand varies from area to area, and 
local enquiries should be made. Part-time appointments will also 
depend upon the needs of the Service. There may be helpful in- 
service courses for those whose knowledge needs up-dating. 

The Newcomer. Graduates or those holding relevant professional 
qualifications (e.g. in accountancy, personnel management, law) 
may be considered for training posts in the Junior Administrative 
Grade where they receive formal tuition and gain practical experi- 
ence. There is an upper age limit of 30 for this scheme which lasts 
for 2] years. A certain amount of mobility within the region is 
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essciuial. Trainees arc expected to work for appropriate profCvS- 
sional or coiiipaniblc qualilieations, sueh as tliose of the Institute of 
Health Service Administrators, the Institute of Personnel Manage- 
ment or the Institute of Purchasing and Supply. Other training 
schemes o*-e geared towards A level school leavers. There arc many 
posts in Flealth Service Administration which oticr interesting and 
progressive prospects in addition to the training schemes. 

For information apply to your Regional Haiith Authority. 

HOME ECONO.MICS 

Ihi Qiuiiified. A reasonable chance of cniplo>nicnt full-time in 
normal times, though home economics Om -wi..! ms niav sulfcr, as 
do other callings, during dillicult ecor-*- • \inu:.. There has beeti 
some development in freelance Wi.rk aw'i s;iort term assignments: 
the home economist's contribution io industry and conimercc is 
now more widely recognised and lirnis who cannot run permanent 
home economics departments may employ the freelance. For most 
posts, an established reputation and considerable experience is neces- 
sary, but there may be some short term assistant's posts for sfxvial 
events or promotions. There are no formal refresher courses but it 
wtHild be worth while to consult Home Hconomics Departments in 
local eolleges. Home F-conomists who have been awav from their 
profession for some time may not be aware that scope' for employ- 
ment is more varied with the development of Consumer .Advice 
Centres and some posts in the welfare field. 

The l'n(|iiiilified. I-'our O level passes are required for entry to 
two \ear full-time Certiiicaic courses, olfcrcd in a number of "col- 
leges; one A level and four subjects at O level includinu I-ML'Iish 
and a science subject for three vear full-time Diploma courses 
offered in Birmingham. London. Salford and Shellield: two A levels 
plus supportmg O levels for degree courses. 71iese courses are 
mtended for younger students but there is no formal upper age limit. 

The Association of Home F:conomists Ltd.. 307 r\brich»e Road 
London \V3 ^QV, 

ni'^^v^^-'."^'-^ National Council for Home Hconomics Education, 
^14 .Middle Lane. Hornsev. l-ondon NN 7LB organises a number 
of examinations, including the Certificate and DiphMiia mentioned 
above. A number of examinations are directed towards the prac- 
tical application of Home Hconomics skills. Of special interest to 
returners is the shortened course for mature students leadin<^ to 
the Certihcate in Home Management and Familv Care, lastinu^me 
year full-time. Its aim is to prepare students for' posts as assi.stants 
to professional stall in community service, small establishments both 
residential and non-residential, binirdinu schools, homes for "roups 
with special needs (e.g. the handicapped), private househokfs and. 
a relatively new development, in h(\spiials. 
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HOTEL, CATERING AND INSTITUTIONAL 
MANAGEMENT 

The Qualified. Excellent prospects both full- and pi: ne, but 
not evenly distributed throughout the industry and wiiii varying 
local conditions. The welfare sector (schools, hospitals, etc) is par- 
ticularly promising and a pt^st in education can be practical for 
those with family resp<:)nsibilities. There are no refresher courses as 
such, but certain colleges (Bournemouth, Norwich and West- 
minster) run a few informal courses: if demand is made known, 
others ma\ be willing to help. There are a number of relevant 
ctuirses available in technical and other colleges. 

The Unqualified. Normal entry standard: four O level passes in 
GCE (for two year OND courses): approriate OND or five GCE 
passes including one at A level for three year sandwich courses 
leading to HND: live passes including two at A level for degree 
courses at universities of Strathclyde and Surrey. Prospects are 
reasonably good for mature students. There is a special abridged 
course for them leading to the HCIM A qualification in institutional 
Management lasting for one year, open to tho.se with good educa- 
tional background and relevant experience and available in Lon- 
don. Bath. Manchester and .Shrewsbury. 

HcUel. Caierinu and Institutional Manaeement A.ssociation. 191 
Trinity Road. London SW17 7HN. 

HOTEL AND CATERING — OTHRR OPPORTUNITIES 

(By this we mean openings for skilled catering staff, house- 
keepers, receptionists, etc.) 

Tlio Qualified. Gotvi opportunities both full- and part-time, with 
local and seasonal variations. Again the welfare sector is promising 
and schools may otfer a practical opening. 

The Unqualified. 7 here are a number of courses lasting between 
1-3 years for various types of hotel work. As a rule there are no 
rigid entry standards. It would be wise to consult the Employment 
Service Agency regarding \ocd\ denial nd and the TOPS scheme 
might be helpful. 

Hotel and Catering Industry Training Board. PO Box 18, 
Ramsey House. Central Square. Wembley. Middlesex HA9 TAP. 

HOI SING MANAGEMENT 

The Qualified. Good prospects full-time; no clear pattern for 
part-time which depends on k^cal circumstances. Some voluntary 
housing as.sociations might olfer a few part-time posts. No refresher 
courses as such but the Institute (^r colleges run general refresher 
courses from time to time. 
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The I'nquulififd. Normal entry standard live GCH passes, [wo 
beini: at A level. Finglish !angiiaiJ:e beini: included. Sonic special 
arrangements for those of 35 -r after ^hree years' experience, 
iiirce \'ear courses - one year\s practical experience arc offered 
at Bristol and ShefHeld Polytechnics, but most train bv in-service 
methiuls plus day or block release supp^^rted bv private study. 
Graduates may qualif> in 18 months - two years.' Since in-service 
trar;>ng is essentiah much deix^nds on the cmpkninii authtirity\s 
willingness to accept mature candidates. 

I he Institute o[' Housing Manaiiers. Victoria Hou.se, Southamp- 
ton Row. London WCIB 4F.B. 

Note: Ihere may be suppi^rting posts such as housing visitors 
and welfare staff, housing advice staff and other m mi -qualified 
work which might be done on a part-time basis. • 

INSl RANGE 

(There arc man\ different types of work available under this 
heading. We deal first with the fully professionally qualified,) 

'I"he Qualifit'd. Good pmspects full- or part-time, Individual 
employers may arrange special training which mav be either **on 
the job" or at special shiirt residential courses, 

'The I'nquiilified. For entrv to Chartered Insurance Institute's 
examination, normal entry standards eitlier three A level passes or 
two A and two O level pas.ses in GCF which must include Fnglish: 
one A level puss must he selected from u list of approved subjects. 
ONG OND in Business Studies is also acceptable. Certain degree 
courses relevant io Insurance and HNI) Business Studies can earn 
their hiilders certain exemptions. Training takes about three vears 
and consists of part-time study while in appropriate employment. 

Note: In addition to the fullv' professionally qualified, the insur- 
ance induslr_v offers many posts fi^r [hose with different abilities — 
clerical, secretarial, nuitine technical wcM'k. actuarial, statistical and 
computing pusts. 

The Chartered Insurance Institute, 20 Alderman burv. I.tMidon 
F:C2V 7HY. 

JOl RNALISM 

Ihis is always a difhcult career to comment on as well as being 
a diflicult one to enter, being highly competitive. The experienced 
jtHirnalist who leaves her emplin-ment may keep in touch bv free- 
lance work: this de|Knds i^n skill and the* po.sse.ssion of an estab- 
lished reputation. We doubt whether a mature candidate would 
stand much chance (^f being appointed as a trainee. 
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LANDSCAPE ARCHITECI l RE 

The Qualified. Good prospects for fulNiinic. less good for pari- 
linie ihouiih llicrc may be opportunities in private praeliee. No 
refresher courses at present. 

The Unqualified. Normal entry standard tivc GCE passes, at 
least two beini: at A level. Many courses are postgraduate and a 
number of mature students, trained in associated disciplines such 
as architecture, town planning, engineering, horticulture and 
degrees in subjects such as botany, geography, etc.. become land- 
scape architects later in life. N(^n-graduates take a four \ear full- 
time course olfered at polytechnics in Leeds. L(")ndon (Tlianics) 
and Manchester and at Gloucestershire College of Art, Most 
courses are postgraduate (two year full-time or 3-4 part-time) at 
universities of Newcastle. Manchester. Shcllield and Edinburgh and 
at Polytechnics in Birmingham and Nottingham. The mature 
student with relevant qualitications and preferably some appro- 
priate e.\|*>erience would stand a better chance to take a pc\st- 
-iradu.i'e course than would the unqualitled to start froni scratch. 

The institute of Landscape .Architects. Nash House. 12 Carlton 
Hfiuse ^l errace. i^cMidcni SWl. 

LANGl AGES 

A er\ high .standard of protlciencv" in spoken and \sritten 
lanL^Liages is required for a career as a linguist and ihis must be 
maintained b>' ihosc who wish to return to employnienl. Degree 
level (^r outstanding lUiency is required f(^r interpreting or translat- 
ing work, which nowadays is often supported by training. Good 
secretarial skills - really reliable linguistic skill is required for 
sccietar\' linguist posts. For teaching, see appropriate secti(Mi, Full- 
time (me year ccnirses in interpreting and translating arc olTered at 
the I'niversities c^f Bath and Bradfc^rd and at the Central London 
Po!\ technic, (^pen t(^ graduates (or those with outstanding quali- 
licatiiMis). Since mc^sl (^f the wc^rk invcilvcs highly specialised 
material — commercial, scientific, technological, legal — the 
linguist must also be a specialist and be willing to learn about the 
applicati(>n o{ languages io speciali.sed areas. 'I'here is little scope 
f(^r literar\ translaticm for which an established literary reputation 
is usuallv req uired. 'I^he highly qualiiicd linguist might find a 
chance t(^ do interpreting (^r translatiim work on a sh(^rt-term basis 
at trade fairs, etc. and s hem Id tr\' t(^ place her name on the books of 
agencies specialising in linguists' posts: a high standard is recjuired. 
We have alsc^ met women trained in .science (^r teclint^logy with a 
gift for languages wh(^ have becc^me skilled translators and abstrac- 
tors in their special field. 

Must universities offer ccuirses in languages as do pc^lytechnics. 
and languages can form part (^f business studies courses and secre- 
tarial training. The Institute of Linguists. ^^1 Nevvingtim Causeway. 
l.cMidon .SF-1 6BN holds examinations. 
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LAW (B ARRISIKRS) 

'rhe Qualified, Ii is possible ihoiitih noi casv lo rcuirn. Ii lakes 
lime lo build up a practice or re build il/ To be a practising 
barri.sier one nuisi nuike practice tine's prrnKM \ occupation, thouizh 
luHirs can be tiexiblc. Ideally, it would be helpful lo do a pupillage 
of six months to refurbish knowledge, but owing to pressure of 
recruits this m'd\ not be easy lo arraiige. 

The l iKjualiiiud, There is now graduate entry only, though 
special consideration may be given to mature students among oihcr 
categories who would have lo put up a strong case in terms of 
educational .standard and or relevant experience. Length ol" train- 
ing varies according to previous studies. Law graduates may be 
given certain exemptions according to their degree studies: non- 
law graduates might be able to complete the Bar examiiuilions in 
two _\ears. Students must join one of the Inns of Court and attend 
three dinners for eight terms (there are four in a vear) and must 
pass the Bar examinaiions. Thivse wishing to practise as Barristers 
must keep a further four terms and conrplete a vear of pupillage 

a period of apprenticeship under the guidance of an experienced 
Barrister. 

The Council of l.eual Lducatiiwu 4 Cirav's Inn i^lace I ondon 

SoW: [-'or Scotland ap[i!v to The C^ierk of the hacultv. 
Advocates* l.ibrarv. Parliament House. lulinbLU'gh: for Northern 
Ireland to Vhc Lnder 'I^rcasiirer. 'ihe Roval (^ourts Justice 

LAW (SOIJCI rORS) 

The QuLiliiit'd. Lsuallv no problem arises at present in frndinii 
employment (with local variations). The Law Society provides 
annual refresher courses (lectures also available in pamphlet and 
cassette form) mu speciticallv' designed for returners. Quite a 
number oj wonicn accept *1ocum** or temporarv' emphnment 
when family ctMnmitments prevent permanent employment.' 

'rhe l'n(|ua!ified. Normal entry standard live GCL> pvAses 
(including two at A level) or four passes (three at A level). [:nglish 
must be included. NtMvgraduates take a course lasiini; aKuit a vear 
and muM pass at least three out of live papers of Pari i. They then 
serve four years as an articled clerk with a solicitor and prepare 
tor Part il of the examination. There is discretionarv power to 
allow part, at any rate, of this period to be part-time. Law 
graduates arc usuallv exempt from Part I: thev may take a full- 
time course at the College of Law or at certain polvtechnies in 
preparation for Part II either before or after entering' articles for 
two vears. Graduates in other subjects may take Part I by means 
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of a t'ull-linic course before enlering articles for iwo vears or ihcv 
ma\ enier siraighi inio arlicles for 21 years and lake Pari I during 
ihis period. Preparaiion for Pan II may be before or afler cnier^ 
ing arlicles. 

I he Law Sociciy. 1 13 Chancerv Lane. London WC2A IPL. (For 
Scoiland consiili The Law Socieiy of Scoiland. Law Socieiy's HalL 
Norlh Bank Slreel. Ldinburgh 1; for Norlhcrn Ireland/I'hc Incor- 
poraied Law Socielv of Norlhcrn Ireland, Roval C'ouris of Jusiicc, 
BcH'asi 1.) 



LAW (LEGAL EXFXUTIVES) 

The Qualified. Good prosixx'is full-lime and reasonably good 
parl-iimc. ihough pan-lime opporlunilies ma_\ be limiled lo'cerlain 
areas of work. No specific refresher course. 

The Lnqualilicd. Normal enlry siandard a pass in English ai 
O level, ihough mosi candidaies o'lTcr several O and A levefpasses. 
Sludy is by day release evening classics while in appropriaic 
employmenl and ihree consecuiive years of qualifying emplovmenl 
in a S(^licilor's otTice wheihcr in praciice. ceniral or local govern- 
meni. commerce, eic. Pan- lime employmenl is accepiabrc. The 
chance lo qualify depends on obiaining "qualifying employmenl" 
in a soliciltu's ollice and prospccisare good for lho.se wiih previous 
experience. Nccreiarial .skills, eic. who can be imniediaiely useful, 

Ihe Insliiuie of Legal Lxecuiives. Ilex House. Barrhill Road 
l.cMidon .SW2 4RW. 



LIBRARIANSIIIP 

The Qualified. Fairly good prospects for full-lime work, bui not 
in all arcL's. few pari-iinie openings. No refresher courses at preseni 
bui under di.:cussion. The supply of librarians is ai preseni adequaic 
lo till ihe posis available. 

The I'nqualified. Normal enlry siandard live GCT^ pas.ses 
(English included), iwo being ai A level. Non-graduaies nriy lake 
a degree in librarianship (3-4 years) or a" two vcar course. 
Ciraduaies lake a one year course in a universiiy or school of 
librarianship. Praciical experience before, during or 'afier the course 
is required. Prospecis for candidaies lo enlcr a'schmM oi librarian- 
ship are less favourable afler ihc age of 35-40, 

Note: F^ari-lime work is usually only available al clerical level. 

The Library Association. 7 Ridiimouni .Sireel I ondon WCIF' 
7AE, 
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LOCAL GOVERNMEM 

i.ocdl giAcrnnKMU is one of ihc major cnipIovLTs in ihc coiiiury 
and among ils employees are aeeoiinlanls, architeLls, social 
Workers, teachers, lawyers, librarians, catering experts to name but 
a few callings. "I'hose qualified in many disciplines may lind them- 
selves in local authority employment, Part-time posts may he 
limited or concentrated in some untiualilied callings (e.g. welfare 
assistants or clerical work). ReCresher courses or in-scrvicc train- 
ing may he provided. It is dilliciilt to generalise about prospects 
in this ticld (a) because ihcy arc so varied and (b) because policies 
var\ between dilTerent aiitiv.vrities. i-ocal enquiries as to prospects 
for full- or part-time employment in general or administrative 
grades is recommended: professional posts will be advertised 
through the usual channels. A{ the time of going to press (summer 
\^n5), cuts in expenditure may limit opportunities to some extent, 
pariicularly for part-time emjilovment. 

MARKET RESEARCH 

The Qualified. Good opfjortunities for full- or jiart-lime work. 
No formal refresher courses, bin employers may help with *\in the 
job** re-training. 

The I'nqualified. Normally graduate entry (ec(Miomics. statistics. 
psych(^higy. sociology particularly relevant) or appropriate FIND 
with .Vlarketing option, for ["Mists of responsibility. There could be 
opportunities for trainee analysis supervisors, full-time or part-time, 
and for interv iewers. usually but not always part-time. Market 
researcli clerical work can be a good optiim for those with iiuel- 
liyence. enlhusiasni. willingness to take responsibility. 

The .Market Research .Societv. 51 Charles .Street. I.t)nd*)n WIX 
7IV\. 

MEDICAL LABORAIOR^ lECHNOLOG^ 

The Qualified. Very good prospects for full-time. good, vary- 
ing hicall\. for part-time. No refresher Cin;rses, but we understand 
that thtise who have kepi in touch with the Institute experience no 
gr> at ditliculty and there is a steady' stream of returners. 

The I'nqualified. Normal entry standard four GCH pas.ses. two 
being science and dr maths and one must demonstrate use of 
F'.iiglish. With O levels iMiIy. training takes four years. ONC may 
be prepared for while in appropriate employment. OND by sand- 
wich courses. It is al.so possible to enter at A level standard with 
passes in suitable science subjects and take HN(\HND after two 
\ears* study: ONC" OND holders also progress to HNC HND 
courses. (Graduates with relevant degrees may become eligible for 
.Associateship of the Institute and .State Registration after a year*s 
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experience and training. Hxperience in empK\vmeni is required o\ 
all eniranis before regisiraiion. 

The Insiiuiie of Medical Labc^raiorv Sciences, 12 Queen Anne 
Street. LondcMi WIM OAU. 

Mote: Certain colleges oiler courses in Medical Physics/Physio- 
K^gical Measurement. There is a J(Mnt Educati(^n Committee repre- 
senting the Cardio-PulmtMuiry Technicians' AsscK'iaion, Electn^- 
Ph\si(^l(^gical Technicians* Association. Hc^spital Phvsics i ech- 
nicians* AsscK'iation and the ScK'iety of Cardic^K^gical Technicians. 

Medical laboratcuies may also prcnide (Opportunities for mm- 
qualified stalf for routine ncm-professicnial jobs. 

MEDICINE 

The Qualified (i.e. th(\se who have successfully completed 
academic and clinical training -and the pre-registration years- 
approved experience in hixspital p(\sts). Depending on area' and 
specialty, prospects are usually good ftor full-time and part-time in 
terms of employment, re-training and further training. The Depart- 
ment tif Health and Social Security r^H.SS) encourages recruit- 
ment tio the National Health Siwice ui iho.se only able to offer 
part-time work at every level and is willing to consider ^•vTn- 
pathetically proposals for increasing medical establish mejus"^ to 
accommodate them if this is in the immediate or long-term interest.s 
(of the Service. 

Re-training needs of returriers after a gap can be met in full- or 
part-time appointments. Training needs are rccogni.sed as varving 
from one person to another and a combination nf in-post irainini: 
and formal tuiticMi is recommended. 

Post-re^i.stration training is now necessary for al! specialties 
including general practice and C(>mniunity medicine. This used to 
cause difficulty for many women since training was on a full-time 
basis only. It is now po.ssible to qualify for the highest qualilications 
in many specialties thnough part-time appcnntnients and extended 
training. Those already qualified will know that p(\st-registration 
training in the hospital .service bn^adly falls into two phases 
(I) general professional training in the senior hou.se officer and 
registrar grades which can be f(ollowed by (2) training and study 
in a senior registrar or equivalent p(\st for advanced training in a 
spjc- \{\ (there arc o\'ct 40). regulated by the Royal Colleges, On 
a full-time basis, the proces.s takes about seven years: on "a part- 
time basis (or rather extended training basis) it will take longer. 
Arrangements must be approved by the bodies governing training 
and by the DHSS. Th(\se taking an extended training will obviously 
be older on qualification than thc^se training full-time and this can 
inlluencc employment pn^spects. but the (Opportunity is there for 
the able and ambiti(His to qualify at the highest level if thev wish. 
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Obviously some spcciallics arc more easily Lindcriakcn parl- 
limc ihan (nhcrs: c.u., pan-lime in ucncral praciicc is Lisually noi 
dilliciilt 10 arrange whereas hi«»hcr qiialiticaiions in siiruery require 
tLill-iinic training. Since many women are liniiied lo working in a 
certain locality, it is necessary to direct training towards a field 
o{ medicine for which there is local demand. There is a marked 
shortage in some specialties such us child psychiatry, geriatrics, 
anaesthetics and certain laboratory openings. Although it is never 
possible to forecast requirements with absolute accuracy, it is 
clearly wise to make career decisicMis which take accomu of current 
in{\^rmali(m on career prospects. 

I'herc are many posts such as clinical assistants or in family 
planning clinics which do not demand higher qualiticati(Mis and 
these ma>' suit some best. 1^hey do not olfer j^rogressive career 
prospects nor the same security of tenure and the able and ambi- 
tious would be wise to make kmg term career plans early. Careers 
guidance is given high priority and ad^ ice should be sought from 
the Clinica' Culor (address from Itical htrspital or regicMUil or area 
health aatht^rity olhces). Postgraduate Deans may also advise. 

The Women Doctors' Retainer Scheme, set up by the DHSS, is 
an inipt^rlant development for those who cannot olfer eveti part- 
lime work but intend eventually to return to full-time or part-time 
-service in the National Health .Service. It is not designed as active 
training but as a means of mainiuirin^^ professional kncuvledge and 
confidence. In return for un annual retamer (currently £50). par- 
licl[)ants arc retjuired to maintain their registration with the 
Gc;;eral Medical Council and membership of a medical defence 
organisation, tt^ take a recognised p^ofes^iop:li journaL to attend 
at Ica.'-t seven educ;'iion sessions and to work no{ less than 12 
suj^jrvi.seJ service sessions (at an appropriate fee) each year. 
F-nquiries should be made lo the Clinical Tutc^r. 

Th^ riU|ualified. Normal entry standards: high attainment in at 
least live GCR subjects, usually three being at .A level. Tiiough 
stime medical .schc^ols ccnisidcr 'h(\se without science A levels, 
candidates should have a scuind basi> in these subjects and demon- 
strate capacity to pursue seientilic ami medical studies lo a high 
:>cadenMc level. \ ery hii-h standards, pe^.sonal and academic, vvoi.ld 
he hn-ked f(^r in mature candidates. Training, including the pre- 
registraticMi * ^afs experience, takes abtnit six years. .See^preceding 
nines for ( areer prospects. 

Medical Women's FederatitMi. Tavistock Hou.se North. Tavistock 
.Square London WCIH ^)HX; The Clini:al Tutor (address hom 
\ocd\ hospital or area (^r reg.'(Mial ifcdth p*jthorit\ ): Specialist in 
C'ommunily Medicine (Slafting). Regic^p-.i Health Authoniv. 
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MIDWII FRY 

The Qualified. Good pros pec is Tull- and pan-iimc. AlilK^ugh 
ihcrc arc icrnis and ct^ndilions of service as agreed by ihc Nurses 
and Midwives Whiiley C\Hincil conmKni lo all niidwives, each 
cmployiniz auihc^riiy has ihe righl lo empKn' ihc hk^si suitable 
}x:rs<Mi l()r ihc posi ihus pari-iime h(Hirs and oiher arrangemcnis 
{o fu in wiih h(^me conimiimenis may be ncg(Miaied Kvally. 'I here 
is a siaiuuiry requirement lo a i lend revision courses approved by 
the C'eniral Mid wives Board. Some hospilals also run back 
nursing courses. 

Ihv L'liqualified. Normal entry standard two GCE O levels, c^ne 
being F.nglish. pass Central Midwives Board educati(Mial test or 
be an SRN or Sick Children's Nurse. Length of trair.mg varies 
acci^rding to qualilicaticms: SRN with approved obstetric training 
\i) mi^nths; other SRNs and Registered Children's Nurses with- 
out such experience — one year; certain other categories of nurses 
and State Hnrollcd Nurses — IS months; those without nursing 
training — two years. There is an upper age limit of 50. IVaining 
is usuallv full-time but l(K*al ^arrangements ma\' be pc\ssible to 
mjct special needs. 

The Ro\al Colleize if Midwives. 15 Mansliekl Street. London 
WIM OBF" 

Ml SEUMS 

The Qualified. Might ptissibly find full-time work: part-time 
work unlikely. Since training is in-service, it might be p(\ssib!e to 
refresh kntnvledgc through existing arrangements. 

The L'n(iualified. Nornial entry requirement relevant degree as 
a rule for the most senior posts. The Museum Association's exami- 
nations are only open to those in employment. The minimum entry 
rcLjuirement for cntrv to the Diploma examinatic^n is live GC]- 
passes, including English language and two being at A level. Two 
> ears' experience is required before taking the cxaminatic^n. P(ist- 
Li! iuale ccHirses in Museum Studies arc held at the Universities of 
Leicester and Manchester, which give exemption from the Diploma 
papers. 

Note: "I'he appointment o{ wonien wardens is a recent develop- 
ment in some of the natiiMial museums. The work is full-time and 
shift work is in\(il\ed. 

For those who are good with their hands and able to absorb 
the scicntilic basis of conscrvati(^n. there are a few courses. We 
wtuild mcnlrcMi those at the Camberw^ell School of Art in .Archive 
Preservation and Repair. Bookbinding and Book Restoration. In 
scMTie Furniture Making courses, it may be possible to include 
restoration of antique furniture. 

The Museums Association. 87 Charlotte .Street. London WIP 
2BX. 
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M RSERV NURSING 

I'he Qualified. Good opporlunilics full- and jXiri-iinic depending 
(Ml area in loeal auihnriiy service and in private posis. Some 
eolleiies holding NNHB courses hold refresher courses from lime 
lo lime, 

The Unquiilified. No specilic eniry requiremenis \'ot NNL-B 
examinaiion.s. rraininu may be al a recognised fee-pavini: college, 
or on an in-service basis supplemenied by aiiendance ai a college. 
I here are some special arrangemenis for niaiure siudenis wiih suli- 
able experience and there are iwo pan- lime courses ('I'ollenham 
and Sunderland): oihers are under consideraiion, 

Nalional Nurserv Kxaminaiion Board, 13 (iro.s\enor Place 
London SWiX 7hiN. 



NIRSING 

I he Qualified. There are siill good prosixrcis for ihose holdimz 
siale regisiraiion or enn^meni in" any area of nursing eilher fulf- 
or pan-lime, Shoriages of qualilied siatf, p.irlicularlv i7i psvchiairic 
nursing have produced greai ingenuiiy in tilling iho'gaps. Arrange- 
menis vary from area lo area and an eni;uiry lo a local hospiiaT is 
recommended, or lo regional or area heallh authoriiies. - Back lo 
nursing courses are ofien available. Funher training for special 
areas of nursing, such as health visiting or district nursinu. may be 
open to suitably qualified returners who hold SRN. 

The Unqualified. Normal entry standard is GC{[ passes in 
Hnglish or Welsh language or literature or history and one other 
subject for state registration training: a good general education for 
state enrolment courses, Training takes "three'years for SRN, two 
\ears for Sf-.N. There are very few courses arranged to suit women 
with family responsibilities who wish to train ftu^slate registration: 
they must usually train full-time. There are rather more sixrcially 
arranged courses for state enrolment. Graduates in any subject 
might be considered for special courses lasting two years' approxi- 
mately. Though there is no formal upper age Imiit. cntrv to traininiz 
tends to be up to }5-4i) for SRN and up To 45-48 for'SF^N. at the 
discretion of the school of nursing. 

The Nursing and Hospital Careers Iiiformatitni Centre. 121/123 
I'id.uware Road. T.ondon \V2, or onisult local hospital or health 
a uthtuity. 



OCCUPATIONAL THERAPY 

The Qualified. Very good opponunities f(>r full- and part-time 
work. Most (opportunities are in the National Tfealth Service 4 
some openings in local authority service. Refresher courses are 

5s 



62 



organised t'roni linic U) lime in ditTcreni areas. Details of such 
Courses are advertised in the British Association of Occupational 
Therapists' Journal. 

The Unqualified. Normal entry standard five GCE passes, with 
l:nglish and science subjects included if possible. Possession of 
A levels or some equivalent higher qualification offered by mature 
Candidates valuable. Training takes three years and is otYercd in a 
iiuniber of schools situated in dilferent parts of ihe country: in 
certain schools graduates in relevant subjects (e.g. psychology or 
biological sciences including anatomy and physiology) may be able 
to tjUalify in two years. State Registered Nurses and physio- 
therapists may be allowed some concessions in the clinical part of 
the training. As a rule, candidates under about 36 stand a better 
chance of receiving training. 

British Association of Occupational Therapists. 20 Rede Place, 
London VV2 4 \ 

OniCS — OPHTHALMIC OPTICS 

The Qualified. Prospects generally are very good for the quali- 
Hed but depend upon the length of absence from employment. 
riiose not employed for a few years only would fmd good pros[x?cts 
for full- or part-time employment in all sectors and could prtibably 
return without difficulty. Since so many changes have taken place, 
those who have noi practised for several years would be recom- 
niended to take a refresher course (a short course or sessional 
urrangements might be offered). Those who have been out of 
Practice for a long time niight be required to take the hnal year 
^>f training again or a prescribed course of study. Each case is con- 
sidered on its merits. 

The I'nquaiified. Normal entry standard for degree course a 
HiininUim of iwo A level passes selected from engineering science, 
ph\'sics. maths, chemistry and either biology or zoology are usually 
demanded 4- three additional O level passes which must include 
Rnglish. a mathematical or science subject (physics if not taken at 
A level). Courses are offered at universities of Aston. Bradford. 
City University (London) and at the Institutes of .Science and 
FYvhnology in Manchester and Cardiff and at Glasgow College of 
lechnology (four years). Training takes three years -f one year in 
employment before registration. Acceptance of mature students 
depends on the university or institution. 

The British Optical Associaticm. 65 Brook Street. Lcnidon WIY 
2DT, The Worshipful Company of Spectacle Makers. Apothecaries 
Hall. Black Friars Lane. London EC4. The Scottish* Association 
of Opticians. il6 West Regent Street. Glasgow C3. 

'^*> 
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OP I ICS — DISPENSING OPTICS 

The Qualified. Excellent pnvspccts full- or parl-linic with some 
local variation. 'I'hcrc are occasional refresher courses held b\' 
colleges providing training: the returner is recommended to ease 
herself back into employment by taking a post preferably with 
some supi:rvisiiMh 

The Liiqualiheii. Nornnil entry .siandard four GCH passes at 
O level which m.iist include Hnglish and maths. 'IVaining takes 
2-3 years -f a year's supervised emph yment before rcgistration. 
Tw'o year full-time courses are olTered at City College for Further 
l^ducatiini, Bunhill Row. Lond(Mi VCl 8L0 and at Glasgow 
College of Technology; three year day release courses at City 
College and Bradford Technicai College: a three year correspon- 
dence course i^fered by the Association of Dispensing Opticians 
taken while in suitable employment 4- four weeks' annual full- 
time study in London or Bradford. Mature students mitzht be con- 
sidered. 

AssociatiiMi of Dispensing Opticians. 22 Nottingham Place. 
l.iMidon WIN 4A'I\ The Worshipful Company of Specraclc Makers* 
and The British Optical Association addresses as given for 
Ophthalmic Optics. 

ORIHOPTICS 

The Qualified, Hxcellent pn^spects full- or part-time. Regular 
retresher course are tirganised in London and provincial training 
schools, also conferences and clinical meetings. Most large depart" 
ments have a significant number of married orthoptist>; working 
part-time and arc symp ahetic to the family responsibilities of such 
women. There is a shortage of orthoptist teachers. Mature women 
interested in taking the teacher's ccrtilicate would be considered 
favourably if suitable in other respects. 

The Unqualified. Normal entry standards frve GCE pas.ses with 
one or preferably more passes at A level: English langua<:e. maths 
and at least one .science subject included. Training"" takes three 
years at an Orthoptic training school attached to" hospitals in 
Birmingham, Cardiff, Cheltenham, Chester. Coventry. Gla.sgow, 
London. Manchester, Reading and ShefHeld. Entrv to training is 
ct^mpetitive and admissicMi of mature candidates depcjids on "the 
school. 

British Orthoptic Societv. Tavistock House (North) Tavistock 
Square, l.ondon WCIH ^)JB. 

PERSONNEL MANAGEMENT 

The Qualified. Much depends on the gap in experience: most 
returners will have to take Part III (^f the"lnstitute's new examina- 
tion to fulfil membership requirements. This can be prepared for 
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b\ parl-linic suidy ai CLTiaiii a>llcuc.s or by approved correspon- 
dence course whicii lakes 2-21 years. I lic reastMi for liiis is that ilic 
content of |>crsonnel management is constantly cluinuing. Prospects 
of employment are reasonable for fiili-tinie posts: liiere are few if 
an\ jiart-tinic af^pointmcnts, tlioiiuli tlie>" may iK'Ciir occasional!) 
in small iiriiis. 

'f'hc riKiiialified. Normal entr\ staiuiarti ti\c jxisses in GCI-, 
two be i nil at A level or equivalent Liualilication or exjKvience in a 
personnel Liej^artment. I 'he re are I'Lill-tinie courses at various 
universities and polv technics lasting about 15 months for graduates 
and those (»f 24 t who can oiler suitable industrial or commercial 
experience, success in vvhicli gives exemj^tion from the Institute's 
examinations. Alternatively coiu'ses at various jioly technics aiul 
technical colleges prepare students for the IPM examinations: 
most courses are part-time over a jieriod of four vears, a few arc 
fLill-lirnc. It would be Liitlicult to make a start in Personnel 
Management after the age of 40; we repeat thai part-time posts 
are few. 

Institute '^f PcrMMHicl Manauemeiu. Central Hou.se. I'pper 
Woburn Place. London WC'il! DllX. 

PIIAKMACA 

'I he Qualified. (ioolI prospects full-time and jnirt-tinie. There 
are manv opportunities for refresher ciuirses ancl j^ost graduate 
lectures. 

The I ji(|ua!ificd. Normal entry staiidarLl: universit\ entrance 
requirements must be satislicd : mivst j^harmacv degree cmnses 
demaiui \ level in chemist rv' and in phvsics or mathematics and in 
a biological science ^^r mathematics. Tliere might be siniie relaxa- 
ti<Mi ft^r late em rants but the degree is based on scientific kmnv- 
leiige in the required subjects up to A level stanilard. i raining takes 
Lisuallv three \ears for a liegrec which must be followed b\' 12 
months" postgraduate j^re-registration experience. 

The Pharmaceutical Societv {^f Great l^ritain. 17 Bloomsburv 
Square. 1 ondon WCIA 2NN.' 

IMIARM.VCN I FX fPaCIANS ASSrSf AMS 

The Qualified. In n(v:nial times, tht^ugh uo[ easv. there is reasiMi- 
able opportimitv' to re.urn full- or part-time. I'he slu^rter the gap. 
the easier it is. Returners are reci>mniended to try [o join day- 
release Courses if their kntuvledge is out of date, but cmirses arc mu 
av ailable in all a reas. 

Tile I'iKjualified. NtMnial emry standard three GC'H passes at 
O le\el including a science. [^referabl\ chemistrv-; biology is useful. 
I'hose without such qualitlcatiiMis may spend three vcars on the 
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(Xin-iinic course leading lo (*iiy and Guilds c.xaniinalion. normally 
taking two >cars as ilocs ihc course for ihc Society of Apothecaries' 
C ertilicale. Training is in employment as a trainee study, it is 
currently more dilljciilt than previously for a returner to 'find a 
trainee place, particularly in the hospital serv ice. 

The Pharmac) Assistants Fraininu Board, 321 C^hase Road 
l.i^ndon N14 d.IN. 

PIIVSIOniERAPV 

The Qualified. Ver\ giiod prospects for full-time, izood for part- 
tmie. hut applicants must agree to help with On ( alfand weekend 
work. Ai present only one ho.spital in London {Westminster) oller.s 
regular three week courses in Spring or Autumn, Members are 
advised when practical to return to iheir old training school or to 
spend some time observing in a local physiotherapy d^eparlment. 

The I iKiualifieil. Normal entry standard a minimum of 5-6 
passes in (iCl-;, at least one being at A level; Iinglish must be 
included and passes must be chosen from specified arls and seience 
schedules listed in the Regulations. Physics and chemistry are 
important. Any concessions are considered on the merits of' each 
case. I raining takes three \ears in a recognised training school, 
i raining places are limited and entry is compctili\e. .Acceptance 
mer the age of 35 is unusual and those over this age are not 
recommended io embark on a career in physiothcrapv/ 

Note: Some departments may emplo>' aides helpers. There are 
no prospects for promotion. 

The Chartered Societ\' of Phvsiotherapv. 14 Ikxlford Row 
I.cMKlon WC'IR 4f:D, ' ' ' 

Ihc normal age limi[ for recruitment is at present 35, though 
ex-members of H.M. Forces may be ecMisidered up to [he age of 4^0. 
Service is on a full-time basis and there are no part-time paid 
appi^intments. Chief Ollicers also have discretion t(^ accept can- 
didates ab(ne these ages in special circumsiances. Rc . ' ointment 
of ex-police i^Iicers would he considered. 

For details appl\ to the Chief Otlicer of the Poll. . orce vou 
w ish to join. 

PRrsON SFRVrCF 

Prison Officers are r. u ui ' ip lo ihe age of 4'^ I and must fulfil 
certain health star :,irds aiK. >nould preferably be 5 ft. 3 in. or 
mer in height. In-y. ^ j. unr:g is gi^en ti^* successful candidates. 
.Shitt work is usualh, MNjinred and a certain amount of mobility 
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is cxpccictl though ctl'orts arc made lo post an otliccr [o her pre- 
ferred establishment. The work is not necessarily residential th(Hiuh 
accommodati(Mi is often provided. There may be iK'casional local 
recruitment of temporary titticers. 

Assistant Governors may be a[)pointed tu^rmally up to age 35, 
ihcHigh specially qualitied candidates and ex-mem hers of H.M, 
I'orces nuiv be considered bevcMui this age. A lively interest in 
soc\d\ problems and appn^priate training and experience are looked 
for: possession of a degree or diploma is an advantage, tjualitica- 
lions in the social sciences being jxirtieularly valuable. M(^bilit\' is 
n»*cessarv . 

The Home Ollice. [Tee Post. l.oiKUm SWIT 5BR. 

r.S\CIIOLOGV 

'l*hc Qualified. Good prospects for fulMime. very go(Hl for part- 
lime. Occasional refresher courses are run bv the Society. 

The I'lKiiialified. Normal entr\ standards - as for university 
• I'acultv requirements. 'lYaining is bv' degree, followed according 
to field ol" psvchology by pcist-graduate or in-service training. 
I^rospccls for training depend on admission to imiversity ciHirse. 

The British Psvcholo^ical Societv. IS-P) .Albemarle Street, 
don WIX 4DN. ' 

IH BI JC REL A HONS 

The Quali(ied/Ex|KTienced. The very able vvith good experience 
might be able to obtain lull-time emjiloynient though opportunitiCvS 
are limited, highly competitive and particularly diilieult to find at 
the moment. I he writer vvith an established re[nitation might be 
able to lind iVeeliMice or short-term contract work. 

'Ihc l'n(|ualified. This is a very diflicult held to enter later in 
life: it demands evidence of ability to communicate (mainly by 
the written word) and a through kntnv ledge of the media, which 
can onl) be gained by experience. Thtrse vvith the necessary 
qualities might manage t(^ tind an (Opportunity in lirms. ccMisultants* 
iiflices or in government .service, but it is diflicult. F.xaminations 
mav' hel[) those already in er ,pl(\v nient to learn more abc^ut PR. 
and are normallv' taken by tlKrsc already employed. 

'I he Institute of Public Relati 'iis. 1 (Ireat James Street. London 
WC I 3 OA. 

FiBusniNc; 

Publishing i.s ii husinos enlcrj-jrise and those vvith secretarial, 
adminisiralive and accounting skills will find that opportunities for 
them will he c-ni para hie with tlu^se in oilier commercial liekis. 




Where the ^p^:ciul .skill and kiunv ledge ass^eiated with piilMishinu 
are ci^ncerned, il iiuist he ^(ated that tlii.s is a tlinieidt liekl lo enter 
at any aue and ihere i.s ureal eonipelition for posts on the editorial 
or production side: \vc believe that the newcomer without relevant 
experience would finil it nearly impossible to make a start later in 
li(e. I Ii(\se with uood experience in publishing who can produce 
evidence of hiuh quality work nia\ lind lliere is reasonable scope 
for them in normal lime^ on a full-time basis. There is also quite a 
fair chance for [iart-linie or freelance work (proof readinii, copy 
ediiinii. desiuning, lypoiiraph), f(^r exum[ile) for those wiiirappro- 
priale experience. 

RADIOGRAPHY 

The Qualified. Prospects uood at the moment for full- and part- 
time work, though there may be a tendency towards full-time. 
Most schools of radiography will arrange re»*'resher courses. 

The I'nqualified. Normal entry standard passes at O leve* i.i 
Hnglish. maths or physics ■• three subjects including a science. 
I raining lakes two years a! a recognised training school. Quite 
g<iod chance of training. 

The .Soeietv of Radioizraphcrs. 14 I'pper Wimpole Street, 
London WIM SBN, 

SECREIARIAL 

The Qualified. Good prospects full- or part-lime with local 
variations. Less part-time work than in h)74. Refresher courses 
are usually generally available in private and local colleges. 

The L"n(|Uiilified. A good general education is required. Oppor- 
tiinilies to train are plentiful in private and other colleges. I'he 
rOP.S scheme could be helpful. A very practical, iniereslinc and 
varied lield for returners. 

SOCIAL WORK — See .section. Training is com plicated and 
described in full. 

SPEECFI TFfERAPV 

The Qualified. .Ample opportunities full- and part-time owing 
to great shortage. A refresher course is held annuallv th(nigh nol 
specilicaliy intended for returners, 

llie I'nqualified. Normal entry standard five GCH pa.s.scs. two 
being at A level. A sound scientific background is valuable. Train- 
ing by three year course available in L()nd<in. Scotland. Birmim;- 
ham. CardilL Dublin. Lced.s. Leicester and Manchester, There are 
a few degree courses In the subject. Mature students welcome. 

The College of Speech Therapists. 47 St. John's Wood 
Street. London NWS 7NJ. 



STATIS1ICS 

The Qualified. In nornuil camomic limes, vvonicn up lo about 
35-40 or occasidiiaily older would liiul fulUlinic po.sis vviihoui ino 
much dilficuliy. In a recession, slalisiical dcparimcnis nia\ be cul. 
Pari-linie work, except for lecturinLi. is dilticult to find. Make 
enquiries to previous employer. 

The I'liqualificd. Dciiree courses in Statistics as such are few, but 
the subject is often combined witli others (c.li. maths, economics. 
socioloLiy. the sciences). L'niversity entrance requirements would 
have to be met. Postgraduate courses demanding a sound know- 
ledge of mathematics are held in a number (^f universities. For 
entry to the ln^tl^utc■s examinations GCF: O level in Hnglish and 
maths required, with certain exemptions for tho.se with A level 
statistics or matheniatics-with-statistics and for graduates. .Study 
for the examinations is usually part-time or by correspcmdence 
course. 

Note: There are posts for statistical assistants and senior statis- 
tical assistants for semi-q ualitied stalf. 

The Institute oi' Statisticians. St. l-.dnuinds lioiise. I. owe -axtcr 
Street. FUir\ St. F-dmunds. SulTolk 1P33 ll.P. 



SI RVEVING 

The Qualified. Good prospccis for full- or part-time work in 
certain areas of sur\e>'ing suci; quantity and building surveying. 
Little oppi^rtunity in (Uhers. such as the Cicneral Division. The 
RICS runs some useful lecture ccuirscs and it is worth consulting 
colleges providing i raining regaiding pcrstgraduate and refresher 
ct>urses. 

The Linqualified. Normal entr> standard four passes in (i/F: 
(three at A level) or five {with two, at A level). F:\nglish and maths 
must be included. IVa'ning takes about live years (two at least in 
emplt\\ment) in preparaticMi for appnned degree, diploma (^r RICS 
examinaticnis. A special degree or diploma holder's examination 
can be taken b> graduates {any subject) who must find employ- 
ment and stLidv by Ci^rrespondence course. This takes about IS 
months. 

Surveying Technicians students must find a relevant job .ind take 
ONC and HNC by part-time study in Cartography, .Surveying or 
Planning. I here is little experience (^f returners in this field. 

A Negotiator {no special professicnial cjualiticati{Mi required) 
works for an F-state Agent. This could he a suitable (opening for 



69 



retur ners. 'I hey are .'oncerned wiiJi the practical asfuvts n{' bnvinv. 
and scKiiii: proper? ' " 

Ihe R< >al Iiistiliitioii of Chartered Survevors, 12 Great Georize 
Street. Purh'.iaient Square. I.tnulon SWII^ 3AI), 



lEACHING (IN SCHOOLS) 

The Qitaliiied. Reasonable pro.speets full- and part-time with 
K>eal variation.s. thouuh at present there arc some difiiculties. 
Kelre.sher cour.se.s may be oruanised from time to time: in-.servicc 
trainrng mav be provided by local education authorities and insti- 
tutions pnnidmiz teacher trainini:. situated in all parts of the 
ctHintry. may advise and help. 

The Unqualified. For the three year Certificate in Hdueatioii 
CtHirses the normal minimum entry .standard is tivc GCE O level 
passes, but in fact the majority of those accepted have at least one 
A level, .Mature candidates who do not hold such qualifications but 
have relevant experience may be considered bv a college for 
admissii)n to training. The Certificate courses w'ill i^radually be 
phased tuit and replaced by new courses leading to a^B.Ed degree 
at ordmary level after three years or honours level after four years 
lor which the entry qualifications will be two A levels. Trainin^^ 
courses tor graduates and holders of certain specialist qualifications 
(eg. in music or art) last for one year. N.B. Those who izradualed 
bclt^re 1970 may teach in maintained primarv .schools and tho.se 
who graduated before 1974 in .secondarv schools without taking 
teacher trainmg. though this is most desirable. At present izraduates 
in mathematics or science do not have to take a teacher" traininc 
though It will be an advantage. A limited number of colleaes offer 
part-time training (a) of four vears for non-t2raduates (in London 
Manchester and West Yorkshire areas) and^b) for twc^ vears for 
graduates (in I^ondon. Lancashire and Newcastle areas).' An ex- 
ternal Graduate Certificate in Education is awarded bv the Univer- 
sity ot London but this does not bring qualitied te".oher status 
A remission of one year of training mav be allowed to mature 
candidates with qualilicati(Mis well aNne the minimum. Fmplov- 
ment prospects as above. 

rEACflING (TECIIMCAL SlUJECTS) 

The Quiilificd. Prospects for full- and part-time work var\ 
according to subject and local demand. 

The l'n<|uiilified. Normal entrv standard: deizree. full prt^fes- 
sional equivalent or (minimum) HNC or Full Technolouical Cer- 
tificate ot the (^ity and Guilds of London Institute - appropriate 
experience, (or cnlrv to ^mic >ear courses held at Bohon Colleiie of 
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liducalion ( Icchnical). C'hadwick SlrccL liolioii HI. 2 IJW. CiariK'U 
C'i>llci:c. Downshirc Htuisc. RochampUMi Lane, LoikIou SW15 
4HRrHLRldcrsticld College of l-ducallon ( Icchnical), Molls Rank 
Road. HuddLTsficld HD} 3BP and Wol\ crhampioii 'technical 
Teachers College, Compion Road West. Wolverhanipion WV.^ 
^iD\, I'luv^e alrcads employed may be released for iii-ser\icc 
oHirses. !"he collciies may otTer parl-limc courses based on ihe 
colleges concerned or on fiirlher education csiablishmenls in vari- 
ous areas, usual Iv lasting iwo years. Many [Kople \sho can no l 
lake ihe courses meniioned find ii helpl'ul lo lake City and Guilds 
»if London Insliluie Inirlher Hducalion 'leacher\s Cerlificale b>' 
pan-lime siudv and iis oiher courses on educaiional subjeci.s, 
o[>en lo ihose alread) engaged in leaching and lo ihose uilh 
advanced cjualiflcalioIl^ in ihe subjeci ihey wish lo leach. 

int'ormalion on leachinu from Deparimeni of L.ducaiion and 
Science, [•li/abelh House/Vork Road. Sl-.l 7PH. 



The Qualiiied. Fair opj'jorlunilies for full-iinie. jiarl-lime rare. 
Cuis in local auihorily spending are atl'ecling employ men l pros- 
pecls. No special refresher ctuirscs. bui a 'uimber of posi-gr;uliiale 
courses in relevani subjecis. ranging from [Xirl-lime lo full-lime 
lasiing beiween a monlh or a \ear. 

The I'nciualified. Fnill-lime suid\ is recommended, held in uni- 
\ersilies. pohiechnics and an colleges, ihe course lasiing aboul 
tour years. Ciraduaies and ihose wilh ceriain rele\ani professional 
tjualiticaiions can lake a posigraduaie approved course lasiing iwo 
years (ihree years pan-lime appro.ximaiely ). Man>- l>>wn planners 
enter ihe profession laler in life afiera qualificalion and experience 
in a relaied Held: maiure sUidenis are iherefore quiie a proporliiMi 
of ihe siudeni body. 

Planning Teehnicians lake ONC \\\ Planning while in emplo\- 
menl. bui ihis is no way inio full professitmal wtirk. 

I he Roval I own Plannini! Instiluie, 2(^ I\^rlland Place. London 
WIN 4BI-. 

VKTERIN ARV .SI RGER^ 

*l'he Qualified. Good pnvspecis f(^r full-lime wi^rk. limiled ft^r 
pan-lime wilh local varialitMis. No fc^rmal refresher course arrange- 
ments ai [iresenl. bui university veterinary schools may help indi- 
viduals who apply. Sh(^rt courses in various aspects of veterinary 
work are arranged by the British Veterinary .VssociatitMi and its 
Div isions. 
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The Unqualified. A levels in ihc basic sciences would be required 
lor eniry lo veiennary school, and pressure on places is verv severe 
..I/aming would lake aboui 5-6 years. 

The Royal College of Veterinary Surizeons. 32 Beluruvc Suuare 
London SWIX 80P. ' ' ^ ^ 

^ 01 m WORK 

The Qualified. Good prospects for fuM- or p;irl-iinic owinu lo 
a national shortage of quahlied vouth workers. Maturity and^cx- 
pericnceare considered important in this field. No national arrange- 
ments lor refresher courses but most cmplovinu authorities run 
a variet) of local courses to which returners miuht be seconded 
II thiuight necessary. 

The t'nqiuifified. C^mdidates with relevant workinu experience 
may be accepted for training on courses for which vounuer can- 
didates nuist have a minimum of live GCE O levels, traininu 
ollered in a number of colleges lasts two years. Avery Hill Colleue 
o\ hducation runs a three year part-time course for unqualiiied fuTl- 
tinie workers in the Inner London Hducation Authority area 
Niere are many opportunities for voluntary work and some 
aiiihormes may empIo> experienced but unqualified workers in 
liill-tinie posts. 

f'he Department of l-ducation and Science. Hli/abeth House 
>ork Road. I.ond<Mi Sl.l 7PH, the National Viuith Bureau 17--^^' 
Albion Street. Leicester LF:I 6GD 
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